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Registration Guidance 2022/23
Programmes and Assessment

Online Registration (on Minerva) 
Last update: 19/07/2022
This is a step-by-step guide of the online registration process. Further student guidance is at:
Website: 	students.leeds.ac.uk/registration 
Email:		studentinfo@leeds.ac.uk 
Telephone: 	0800 9150402 or +44 113 343 7000 (Student Information Helpline)
Staff guidance on registration can be found at ses.leeds.ac.uk/registration and the above details.
NB: please ignore variation in the dummy student details as the screenshots have been taken from multiple test instances.
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[bookmark: _Toc47533797]How to access the online registration steps

Log in to Student Services (https://studentservices.leeds.ac.uk/). New students will need to follow the link to retrieve their username and password from the homepage.
	[bookmark: _Toc47533798]Troubleshooting login page
	

	Retrieving username and password
	Have you entered your university student ID number (i.e. not UCAS ID/staff number)?
Are you trying to log in before you have accepted your unconditional offer/paid your tuition fee deposit (TP international only)/before your cohort’s account-live date (listed on the mypassword.leeds.ac.uk page)?
Are you following the format of the first name field
Best to retrieve username and password using laptop/computer, mypassword webpage not greatly functional from mobile devices.

	Username
	Are you using the correct username (i.e. not your Student ID number or UCAS number)? If not, please locate your student ID on offer letter and go to retrieve username (above).
Are you entering your username followed by ‘@leeds.ac.uk’

	Password
	Have you been blocked on a time-out (i.e. it asks you to wait 30 minutes)? If so, wait and try again.

Is the issue password related? If so, refer to Student Information Service helpline (see first page).



Choose Registration from the list of options, as below:
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[bookmark: _Toc47533799]
Start page
You are required to register for each year of every programme of study you take. If you are starting more than one programme of study you will be given a choice of which programme to register for.
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If you have only one programme of study you will skip this step and be taken straight to the registration checklist (see below).

[bookmark: _Toc47533800]Notes on navigation of each step
With the exception of the checklist page, all pages will have navigation buttons at the bottom of each page:
[image: Nav buttons]

· 'Continue' - save any changes and take you on to the next step
· 'Checklist' - save any changes and take you back to the Checklist page, 
· 'Cancel' - back to the Checklist page without saving any changes.
The help pages can be accessed by clicking on HELP in the top right hand corner of each screen.
[bookmark: _Toc47533801]Registration checklist page
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The process is split into seven steps with help pages at each step. Most of these steps can be completed in any order but step 5 must be completed before step 6. This is because the tuition fee is calculated based on the current programme of study. Similarly, step 7 cannot be completed until all previous steps are complete. All steps must be completed to finish the online part of registration. 
Click on a checklist item to confirm/update information. Once you have entered a page of the checklist, use the navigation buttons to go through each step in sequence.

[bookmark: _Toc47533802]HELP text as seen by students: the Registration Checklist page
What is registration?
Every student at the University of Leeds is required to register at the start of each academic year. Registration is the formal process of becoming a student of the University. It enables you to attend lectures and seminars, receive tuition or supervision, sit examinations, register with the Library and other services and become a member of Leeds University Union. It includes a financial process of paying fees as well as ensuring that the University holds accurate and up-to-date information about you. It is not about choosing and confirming the modules you wish to study - this is a separate exercise (that does not apply to research students).
What happens when I complete these steps?
On successful completion of the online registration process your student status will be updated on the University Student Record System. If you are a returning student, this will allow you to continue using University facilities such as computing, library and sports facilities (if paid for). New students should also complete an identity check on campus before they are fully registered.
Deadlines
The final date for registration is four weeks after your programme of study commences. Your School will notify you if you are approaching this deadline and still unregistered. After this date your student record will be updated, and you will be withdrawn from your studies.
What do I need for these steps?
In order to complete registration you will need your address details including emergency contacts and telephone numbers along with your fee payment information; this may include bank account details, sponsor letter, scholarship information, credit/debit card details.
Need further help?
For further information on registration please refer to the Student Registration pages.
You can also contact the Student Information Helpline:
(Opening hours 09:00 – 17:00 GMT Monday to Friday)
· Email: studentinfo@leeds.ac.uk
· Telephone (from within the UK): 0800 9150402 (this is free phone number, you won’t be charged for calling this from your mobile or landline)
· Telephone (from outside the UK): +44 (0)113 3437000
Please quote your Student ID Number.
Postgraduate Research students should contact Doctoral College and Operations by email: rp_student@adm.leeds.ac.uk
Please quote your Student ID Number. 

[bookmark: _Toc47533803]Personal details 1
[image: ]
[image: ]
[bookmark: _Toc47533804]HELP text as seen by students: Personal Details 1
[bookmark: _Toc47533805]Name(s)
Your name details should:
- Match the spelling of your name as it appears on your passport, National Photo ID Card or your birth certificate
- Not be capitalised
- Not use informal names or nicknames
If you change your name and evidence is required, the University will contact you via email. Students who have made significant name corrections will be asked to complete an identity change request form. You may also need to submit relevant supporting documentation before name details can be updated. Details can be found here.
Birth Date
If you want to correct the date of birth shown for you, select the correct date using the drop down lists for day, month and year. Your date of birth should match the information on your birth certificate/passport.
Gender
If you want to change the gender shown for you, select the alternative value from the drop down list. For information on why we collect this data please click here.
Nationality
If you want to correct the nationality shown for you, select the required value from the drop down list.
Please note: we can only hold one nationality on your student record.
If you hold dual nationality, please follow the below advice:
- If your dual nationality includes British, please select United Kingdom (GB) as your nationality.
- If your dual nationality does not include British but does include a non-UK EU country, then please select the relevant EU country as your nationality.
- If your dual nationality does not include British or a non-UK EU country, then please select either of the countries that make up your nationality.
The nationality values are standard coding structures supplied to the University by the Higher Education Statistics Agency (HESA), a list of which is provided here.
Legal Name
If you make any updates to your name, either in the legal name or individual name fields, this MUST also be updated in the other name field(s). If you do not, the differing name fields may be manually updated to match your changes by University administration. Please check your legal name carefully as it will be used on official documentation such as University graduation certificates.
If your name is incorrect, type your correct name details in the box provided (do not include your title e.g. Mr, Dr etc.).
If you change your name and evidence is required, the University will contact you via email.
If proof is required:
New students MUST state their full legal name in this first registration process. If the legal name is not correct when printed on the Student ID card and needs to be changed, evidence must be given and the student will be charged the replacement ID card fee.
Returning students who have made significant name corrections will be asked to complete an identity change request form and may also need to submit relevant supporting documentation before name details can be updated. Details can be found here.
Registering to vote
Please see the gov.uk website for more information.
Parent/Carer
A ‘carer’ is someone who provides unpaid care to a family member, partner or friend who has, for example: a long-term illness, a disability, a mental health condition, an addiction, a temporary need for care following an accident or operation. A ‘parent’ is an adult who is responsible for the care and wellbeing of a child/children aged 17 or under. This may involve providing a home, looking after health and wellbeing, providing financial support, ensuring medical and educational needs are met. ‘Parenting’ includes the following relationships: biological, step, adoptive, foster, legally-appointed guardian. It also includes providing parental care to the child of a family member or friend.
Need further help?
For further information on registration please refer to the Student Registration pages.
You can also contact the Student Information Helpline:
(Opening hours 09:00 – 17:00 GMT Monday to Friday)
· Email: studentinfo@leeds.ac.uk
· Telephone (from within the UK): 0800 9150402 (this is free phone number, you won’t be charged for calling this from your mobile or landline)
· Telephone (from outside the UK): +44 (0)113 3437000
Please quote your Student ID Number.


































Personal Details 2
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[bookmark: _Toc47533806]HELP text as seen by students: the Personal Details 2 page
[bookmark: _Toc47533807]We collect your equality information at registration to help us understand and improve the diversity of our student body, develop and implement appropriate services and make appropriate provision for all students. We will otherwise use it to fulfil our external reporting responsibilities (to the Higher Education Statistics Agency (HESA)). Please see the HESA Privacy Notice. All information will be kept secure and confidential.
Ethnicity
If you are a UK National and we do not currently hold your ethnicity on your student record, you MUST choose an option from the drop down list. For information on why we collect this data, and why it is not mandatory for everyone please click here.
Disability
If you do not have a disability or would prefer not to disclose your disability please select 'No Known Disability' from the drop down list. We would encourage disabled students to disclose their disability to ensure that they have full access to the support which is available to them. We would also recommend that you contact Disabled Students Assessment and Support (disability@leeds.ac.uk) as soon as possible to enable them to arrange your support.
If you have more than one disability please choose the ‘Multiple Disabilities’ and select each of your disabilities from the list. For information on why we collect this data please click here.
Disabled Students Allowances (DSA)
Disabled Students Allowances (DSA) are funds made available through UK government student finance organisations (Student Finance England, Student Finance Wales, Student Awards Agency Scotland, Student Finance Northern Ireland) which help disabled students to pay for the extra support they need for their studies.
Further information, including information on how to apply for DSA, can be found here. Alternatively you can contact University of Leeds Disabled Students' Support and Assessment in the following ways; email disability@leeds.ac.uk, tel +44(0) 113 3433927, text phone +44 (0) 113 3433616. For information on why we collect this data please click here.
Term-Time Accommodation Details
Only select 'University of Leeds accommodation' if you have received and accepted an accommodation contract with the University of Leeds Accommodation services.
You MUST select an option from the drop down list which best describes your term time accommodation for the academic year. Completion of this section is compulsory and failure to complete this section may result in you experiencing difficulties with Council Tax exemption. For information on why we collect this data please click here.
Religion
If we do not currently hold your religion on your student record, please choose an option from the drop down list. This information will also be used to ensure that religious constraints are taken into consideration when timetabling the University examinations. For information on why we collect this data please click here.
Are you employed by the organisation who is paying your tuition fees?
You MUST choose an option from the drop down list. If your employer is paying your tuition fees, please select Yes. If they are not, please select No. For information on why we collect this data please click here.
Sexual Orientation
If we do not currently hold your sexual orientation on your student record, please choose an option from the drop down list. The options are defined below.
Bisexual - a man or woman romantically/sexually attracted to men and women.
Gay/Lesbian - a man romantically/sexually attracted to men, a woman romantically/sexually attracted to women.
Heterosexual/Straight - romantically/sexually attracted to the opposite sex.
Other - a person who does not define their romantic/sexual attraction in any of the ways listed above.
No Comment - select this option if you would rather not disclose the information.
For information on why we collect this data please click here.
Gender Identity
If we do not currently hold your gender identity on your student record, please choose an option from the drop down list.
If you have changed gender since birth, or are in the process of changing gender, please select No. If you do not intend to change your gender, please select Yes. If you would prefer not to say, you can select No Comment. For information on why we collect this data please click here.
Current Careers Position
You MUST choose an option from the drop down list. You will be provided with some Careers advice upon completion of the Registration process based on the option you choose.
Work Experience
Please select all options that apply to you.
Research Council Identifier
For Research Students only - this may be found on your Scholarship award letter and is often known as the "reference number".
Students' Union Membership
By joining the Union, the University will share your data with Leeds University Union to enable the following:
· For you to be able to engage with LUU services that require knowing your identity - key examples are joining a club and society and voting, which requires the data to be added to our membership system.
· For you to participate in activities that require LUU membership - Leading a club or society and having a say in how they are run, standing for an elected post and playing or competing for a University of Leeds sports team run by LUU.
· For LUU to understand how its services effectively support its full membership - for example, knowing if students from certain parts of the university or specific groups of students are underrepresented in areas of student-led activity. When processing sensitive personal data the University holds, including enrolment in any support programmes (including but not limited to Access to Leeds and the Plus Programme), any processing will respect your confidentiality and data rights as an individual and will be in accordance with the data sharing agreement setup between the Union and the University. A typical example is that the Union may seek to understand the participation within clubs and societies of students with recognised disabilities compared to the complete University enrolment, and via anonymous reporting, inform what accessibility support and guidance is provided to student leaders to encourage greater participation.
· For LUU to contact you in regard to core membership activities - such as voting in the annual election of our sabbatical officers (Lead LUU).
· If you join a Gryphon sports club, we will share your details so the university can setup your pass to access sports facilities - so you can take advantage of the sports facility agreement without having to register separately.
· So LUU can represent your academic interests and provide independent help to with any problems on your programme of study (i.e. appeals, complaints, disciplinary procedures) - To ensure LUU gives you the best advice and can really help you, they will request relevant information from the university. For example, for an academic dispute, they will ask for recent academic performance records. To respond, the university may request appropriate case information and LUU will share only that which is necessary, preserving any confidentiality and the ability to effectively represent you.
You will be invited to sign up for communications that may interest you – job alerts, Union events like the annual Leeds Ball, new services, initiatives and offers in Union bars/restaurants. You can manage your subscription at any time.
You may be auto-enrolled in an academic society connected with your course, if that is at zero cost to you, to help you build your academic community.
For more details about the Union and how your data will be used, please visit the link below which also includes a detailed list of all data shared:
https://www.luu.org.uk/legal/privacy-policy/
Need further help?
For further information on registration please refer to the Student Registration pages.
You can also contact the Student Information Helpline:
(Opening hours 09:00 – 17:00 GMT Monday to Friday)
· Email: studentinfo@leeds.ac.uk
· Telephone (from within the UK): 0800 9150402 (this is free phone number, you won’t be charged for calling this from your mobile or landline)
· Telephone (from outside the UK): +44 (0)113 3437000
Please quote your Student ID Number.

Addresses, telephone numbers and emergency contact details 

There are three address types that require checking: Home, Term Time and Emergency Contact.
Each address type is displayed on separate pages with the requirement to update (if necessary) and confirm the address.
Notes on adding a UK address: 
The search facility (see screenshot below) can be used to find UK addresses using postcode, city or address line 1. Postcode is the most accurate piece of information and it is recommended that if this is known then it is used on its own. 
[image: ]
Once the search criteria have been entered, click the 'Find UK Address' button. This will present you with a list of matching addresses. Choose the correct address from the drop down menu and click 'Accept Address' to populate the address fields below with the new address.
Contact details screenshots
[image: ][image: ]
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If students are in University maintained property, the term time address will show as follows:
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[bookmark: _Toc47533808]HELP text as seen by students: all contact details pages
If we already have address data for you, this will be displayed along with any telephone numbers. If we do not hold a current address for a category, the fields will be blank. Please check this information and update if needed.
Required fields:
Address type: home address and emergency contact details are required - you will NOT be able to continue if you do not provide this information. Other addresses can be left blank until known.
Address fields: Address Line 1, City, Nation, “Valid from this date” (cannot be before today's date).
You can check and update your addresses throughout the year using the Student Services link in Minerva.
TIP: you can search for UK addresses. Enter your Postcode OR City and Address Line1, and click on 'Find UK Address'. Select your address and click “Accept address”.
IMPORTANT: You must tell the University of any update to your contact details (addresses, personal telephone numbers and emergency contacts) via the Student Services link in Minerva. Failure to check or provide address information may affect Council Tax payments and you may miss important communications from the University.
INTERNATIONAL STUDENTS who are registered with the West Yorkshire Police Overseas Registration Department must also keep that office informed of any changes to their term time address.
Home address: within the “home address” and “term time address” pages. You can copy addresses by ticking the box(es) at the end of the page.
International Students - your home address is the address in your own country.
Emergency Contact Details: you will need to provide the name of your emergency contact(s) and their relationship to you, as well as the address and telephone number. If you wish to provide details for a second emergency contact, you need to do this outside of this process, via the Student Services link in Minerva.
Term time address: Within the home address and term time address pages you can copy addresses by ticking the box(es) at the end of the page.
If you are a new student and cannot provide your term time address at this time: leave all address fields BLANK, but do add your personal contact telephone number(s). You MUST update your address as soon as you know your address using the Student Services link in Minerva.
If you are a returning student and cannot provide your term time address at this time: you must have a new term time address to overwrite your old address – contact the Registration Helpline if this causes any problems.
If you have applied for University accommodation: leave all address fields BLANK, but do add your personal contact telephone number(s). Your address will be entered by the University accommodation team once your accommodation is confirmed.
Need further help?
For further information on registration please refer to the Student Registration pages.
You can also contact the Student Information Helpline:
(Opening hours 09:00 – 17:00 GMT Monday to Friday)
· Email: studentinfo@leeds.ac.uk
· Telephone (from within the UK): 0800 9150402 (this is free phone number, you won’t be charged for calling this from your mobile or landline)
· Telephone (from outside the UK): +44 (0)113 3437000
Please quote your Student ID Number.
Contact details summary page
After all three address types have been confirmed you will be presented with a summary of the information and required to confirm that all the addresses held are correct. If you return to step 3 again you will be presented with this page.
The system can only display one address of each type on the summary page.  If the address displayed has an end date, this indicates that we may also be holding a future address for you.  However, we cannot display it as it is not currently your active address. If we have been provided with a future address we will be holding it but if you want to be sure you can log back into Minerva and go to Student Services (via the ‘Access Student Services’ icon) to check your current address data. 
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[bookmark: _Toc47533809]Sports membership
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[bookmark: _Toc47533810]HELP text as seen by students: the Sports membership page
[bookmark: _Toc47533811]More information about The Edge is available via the University's Sport & Physical Activity website. If you wish to join the Edge membership (or wish to upgrade if you are a student living in University of Leeds Halls of Residence), choose the relevant Make Online Payment link to buy your membership. At the payment stage, you must read and understand the terms and conditions of membership before making your payment.
If you purchase Edge membership as part of the registration process, your Student ID Card will be updated with the membership and then can be used to gain access to our facilities. Monthly memberships will need to be activated at the main Edge reception and annual memberships/halls upgrades will be activated by the team automatically.
Students who decide not to join The Edge membership scheme via online registration can always join at a later date online.
Need further help?
For further information on registration please refer to the Student Registration pages.
You can also contact the Student Information Helpline:
(Opening hours 09:00 – 17:00 GMT Monday to Friday)
· Email: studentinfo@leeds.ac.uk
· Telephone (from within the UK): 0800 9150402 (this is free phone number, you won’t be charged for calling this from your mobile or landline)
· Telephone (from outside the UK): +44 (0)113 3437000
Please quote your Student ID Number.

Programme of Study Details
[image: ]

[bookmark: _Toc47533812]Please note that Postgraduate Researchers will also see their method of attendance, thesis title, status of thesis and supervisors below their expected completion date.
HELP text as seen by students: the Programme of Study page
[bookmark: _Toc47533813]Your Registration Status will be displayed as Eligible to Register until you have successfully completed the full online registration process, at which point this will be updated to Registered online. For new students, you are not fully registered until you have completed an identity check.
If your Expected Completion Date is NOT displaying the correct date, you should contact your Parent School to query this.
Need further help?
For further information on registration please refer to the Student Registration pages.
You can also contact the Student Information Helpline:
(Opening hours 09:00 – 17:00 GMT Monday to Friday)
· Email: studentinfo@leeds.ac.uk
· Telephone (from within the UK): 0800 9150402 (this is free phone number, you won’t be charged for calling this from your mobile or landline)
· Telephone (from outside the UK): +44 (0)113 3437000
Please quote your Student ID Number.

Fee Payment Arrangements
 [image: ]
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[bookmark: _Toc47533814]HELP text as seen by students: the Fee payment arrangements page
Tuition Fees
The fee shown is for this academic session, based on your current programme of study. You must make arrangements to pay your tuition fees as part of registration, unless they are paid in full by Student Finance (UK/EU Undergraduates only).
Please Note: the tuition fee shown will not include any costs invoiced directly by your department, for example field trips and bench fees. Contact your department directly if you think this may be relevant to you.
If your fee has been manually amended, it will display as an overdue balance rather than a fee.
If you think the fee shown is incorrect please contact the Student Information Helpline team (details at the bottom of this Help page)
Overdue Balance
Overdue tuition fees from a previous session must be paid in full before you can register for a further session.
If you cannot make payment of your outstanding balance immediately you must make arrangements to pay before the registration deadline.
Student Finance (UK/EU Undergraduates only)
If we have been notified that you have made an application for student support to Student Finance England/EU your Student Support Number (SSN) will be shown. If you have made an application but your Student Support Number was not shown this may be because your application is still being assessed. If you wish to enquire about your application please contact the Student Support Helpline on 0300 100 0607.
If Student Finance England/EU are only paying part of your fee you must make arrangements to pay the balance by instalments or in full by selecting the relevant option.

Student Finance Postgraduate loans
Student Finance (UK/EU Postgraduates only)
If you are receiving a postgraduate student loan we must receive confirmation from Student Finance that your loan has been approved before the PG LOAN instalment plan will display. While you wait for this confirmation you can still complete the Identity Check and obtain your Student ID card.
Instalments
You can pay your tuition fee by instalments; we offer a two-part scheme with each instalment being 50% of the fee due. You can complete an instalment plan as part of registration by selecting the ‘Complete Instalment Plan’ button. Postgraduate and International students must make a manual payment for the first instalment.
Postgraduate loan students - if you are receiving a postgraduate loan from Student Finance England/EU you are entitled to an exceptional three part instalment plan. This will only display after Student Finance have informed us your loan has been approved.
Postgraduate Researchers - overtime fees must be paid in full at registration.
Sponsorship
If an external organisation (i.e. not a friend, relative or Student Finance England/EU) is responsible for payment of all or part of your tuition fee please send a sponsor letter to sponsors@leeds.ac.uk. You must then wait until you can see the sponsorship in the ‘Sponsorship’ section of the Fee Payment Arrangements page before you can continue with registration.
If you are going to be funded by the NHS for the academic year (Medicine/Dental students), please email your 'Notification of Award' letter to sponsors@leeds.ac.uk. You must then wait until you can see the sponsorship in the ‘Sponsorship’ section of the Fee Payment Arrangements page before you can continue with registration.
All sponsors must pay within 30 days of being invoiced, no instalment option is available.
Scholarship
If you have a scholarship from your School for all or part of your tuition fee which is not shown on Step 6 of Registration, contact your School. They will arrange for this to be updated.
Postgraduate Researchers: If you are in receipt of a scholarship administered by Postgraduate Research and Operations, you can commence online registration but will not be able to complete it. Once you have received your Scholarship Renewal Letter you can complete registration.
Payment Options Available:
For further information about the different ways to pay, please visit the Fees website.
Identity Check
If you are unable to complete your registration immediately for financial reasons you can still complete the Identity Check and collect your Student ID card.
Please remember to log back onto online registration as soon as you are able to complete your registration. You do not need to visit the Student Services Centre in order to do this.

Loans from Student Finance England/EU will not be will only be released when you have completed your online registration and your identity check.
Need further help?
For further information on registration please refer to the Student Registration pages.
You can also contact the Student Information Helpline:
(Opening hours 09:00 – 17:00 GMT Monday to Friday)
· Email: studentinfo@leeds.ac.uk
· Telephone (from within the UK): 0800 9150402 (this is free phone number, you won’t be charged for calling this from your mobile or landline)
· Telephone (from outside the UK): +44 (0)113 3437000
Please quote your Student ID Number.
Postgraduate Research students should contact Doctoral College and Operations by email: rp_student@adm.leeds.ac.uk
Please quote your Student ID Number.

[bookmark: _Toc47533815]Declaration Statement
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The declaration statement displays information held on your student record that requires checking and updating as part of the registration process. If you are happy that the information held is correct and that you agree to the terms and conditions of the student contract you should tick the box and click the 'Save and Continue to next step' button to complete registration.
[bookmark: _Toc47533816]HELP text as seen by students: the Declaration page
If you have amended your name as part of the online registration process, you will see the changes displayed on the right of the screen.
The Student Declaration Statement is printed in full with a link to the Terms and Conditions of the Student Contract which you must read and agree.
By choosing the link above you can also read the University's Code of Practice on data protection, which accords with the Data Protection Act and takes into account the codes of practice published periodically by the Office of the Information Commissioner. 
You MUST read and agree the Student Declaration Statement before you can become a registered student of the University of Leeds.
Need further help?
For further information on registration please refer to the Student Registration pages.
You can also contact the Student Information Helpline:
(Opening hours 09:00 – 17:00 GMT Monday to Friday)
· Email: studentinfo@leeds.ac.uk
· Telephone (from within the UK): 0800 9150402 (this is free phone number, you won’t be charged for calling this from your mobile or landline)
· Telephone (from outside the UK): +44 (0)113 3437000
Please quote your Student ID Number.
Postgraduate Research students should contact Doctoral College and Operations by email: rp_student@adm.leeds.ac.uk
Please quote your Student ID Number.

[bookmark: _Toc47533817]Final confirmation (registration certificate) page

The “Print your Registration Certificate” button will open the standard print process. The CAS status field is currently showing inaccurately and will always show No CAS status even if a students CAS has been issued correctly. 
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(Note Postgraduate researchers will not see module enrolments on their confirmation page, but information related to their research programme).
(Continued on following page) [image: ]
[image: ]
[bookmark: _Toc47533818]HELP text as seen by students: the Final confirmation page
You should keep an electronic or paper copy of the Registration Certificate for your records.
New students are required to have their identity check documents verified and a copy will be held by the University. New international students will see displayed on their Registration Certificate details of their Confirmation of Acceptance of Studies (CAS).
Once you have registered, if you revisit the Online Registration web pages, your Registration Certificate will continue to be displayed until the point when you are required to register again for your next academic year of study.
Need further help?
For further information on registration please refer to the Student Registration pages.
You can also contact the Student Information Helpline:
(Opening hours 09:00 – 17:00 GMT Monday to Friday)
· Email: studentinfo@leeds.ac.uk
· Telephone (from within the UK): 0800 9150402 (this is free phone number, you won’t be charged for calling this from your mobile or landline)
· Telephone (from outside the UK): +44 (0)113 3437000
Please quote your Student ID Number.
Postgraduate Research students should contact Doctoral College and Operations by email: rp_student@adm.leeds.ac.uk
Please quote your Student ID Number.
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Welcome to Online Registration

Please select the Programme of Study for which you wish to register from the list below.
You must ensure that registration is fully complete before the start date of your programme of study.
1f you have any queries during online registration, please contact the relevant section of Student Operations as detailed below:

Taught Students:

You can email us at registration@leeds.ac.uk or contact us by phone:
Telephone: 0800 9150402 (from within the UK)

Telephone: +44 (0) 113 3437000 (from outside the UK)

Research Students:

You can email us at rp_student@adm.leeds.ac.uk or contact us by phone:
Telephone: 0113 3435057 (from within the UK)

Telephone: +44 (0) 113 343 5057 (from outside the UK)

Please quote your Student ID Number.
Opening hours are 0900 - 1700 hours Monday to Friday

Programme of Study Year of Study Status Select

English Language and

First Year  Eligible to Register ~ C

English Language and

Registered

continue || Cancel

RELEASE: 8.6
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Registration Checklist

There are seven steps in this process, listed at the bottom of this page. You will find:

- Atick will appear on the checklist next to each step that you complete

- Each page has a HELP button in the top right hand corner

- You can exit and return at any time to complete these steps by clicking the Finish Later button (this saves the information in each section when you exit the system)

You should complete these steps before you begin your programme of study if possible, and within the first four weeks of your programme if you cannot complete it beforehand. If
you are a new student you may also need to complete an identity check (after which you can collect your student ID card). When you have completed the online registration steps, an email
will be sent to your University email account (accessible through Minerva using the Email icon) and a Registration Certificate will be displayed on screen. See the Student Registration pages for
information on who needs to complete the identity check, and how to complete the identity check if needs be.

Itis important that the information the University holds on you is accurate. New students are required to have their i
is stored in the central student record system in accordance with the Data Protection Act 2018. Need further help?

jentity check documents scanned and a copy will be held by the University. Your data

For further information on registration please refer to the Student Registration pages.

You can also contact the Student Information Helpline:
(Opening hours 09:00 - 17:00 GMT Monday to Friday)

- Email: studentinfo@leeds.ac.uk
« Telephone (from within the UK): 0800 9150402 (this is free phone number, you won't be charged for calling this from your mobile or landline)
« Telephone (from outside the UK): +44 (0)113 3437000

Please quote your Student ID Number.

Postgraduate Research students should contact Doctoral College and Operations by em:
Please quote your Student 1D Number.

rp_student@adm.leeds.ac.uk

Your Programme of Study is  Neuroscience

Your Year of Study is First Year
0 Personal Details 1 e Programme of Study Details
9 Personal Details 2 6 Fee Payment Arrangements.

9 Addresses, Telephone Numbers and Emergency Contacts 0 Declaration Statement

0 Sports Membership

Later
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Electoral Registration
British, Commonwealth or Republic of Ireland citizens are entitled to register to vote in all elections in Britain. Citizens of European Union states are only entitled to register to vote in local and European elections.

If you are eligible and wish to register to vote while you are resident in Leeds, please complete your details below. Eligible students are entitled to be registered to vote at their home and University address.

Please see the gov.uk website for more information.

By ticking this box you confirm that you would like to register to vote in Leeds and you are agreeing that the University (]
of Leeds will securely transfer to Leeds City Council the information provided below along with your name, university

email address, student number, date of birth, term time address and nationality. Leeds City Council will check your

eligibility to vote and, if you are eligible, will add you to the electoral register.

National Insurance Number (if
known]

):
Do you want your name and
address on the open register? :

The open register is an extract of the electoral register but is not used for elections. It can be bought by any person, company or organisation. For example it is used by businesses and charities to confirm name and address details.

Are you a Parent or Carer?

We understand that having caring responsibilities means you may have different expectations and needs while you are a student or postgraduate researcher (PGR) at Leeds. The University collects this data to help inform the design of services and
resources for students who are parents and/or carers. Our Equality and Inclusion Unit has a policy that outlines the kind of support that is available.

By ticking the boxes below, you are also agreeing that the University of Leeds will pass your name, university email address, and student number to Leeds University Union so they can contact you directly about events that may be of specific
interest to you. Please note: the University will only pass on the information if you have also indicated that you wish to become a member of the Union in Step 2 of registration.

I confirm that 1 am a carer (]

1 confirm that 1 am a parent

Continue | Checkiist | Cancel
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Personal Details 2 (Step 2 of 7)

Please check your information carefully - if any details are incorrect or blank, please select the correct information from the drop down lists on the right.
IMPORTANT: headings marked with * must be completed in order to complete registration. Other headings are optional.
**Click HELP at the top of this page for extra help, and details on why we collect this data and what it will be used for**

Ethnicity/Ethnic Group: * [ v

Term-time Accommodation: % Please Select v

Are you employed by the organisation who
is paying your tuition fees? ¥

Which of the following best describes your
sexual orientation? *

Is the gender you identify with the same as

your sex registered at birth?

Please select which statement best

represents your current careers position:
(Medicine, Dentistry and Healthcare
students should choose one of the
statements with a * prefix) *

If you are a taught student being charged

UK rate fees,
what is the highest level of qualification
you have already achieved?
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Sharing information about your disability, health condition, mental health condition or learning difference

We ask you to share information about your disability, health condition, mental health condition or learning difference for two reasons.

The first reason is so that Disability Services can consider the specialist support and adjustments to learning, teaching and assessment you may be entitled to during your studies.
You can find out more about Disability Services, and how to register with us, on our website.

The second reason is to provide accurate, anonymised data to exteral bodies, such as the Higher Education Statistics Agency. You can find out more about what the University does with your data in the Student Privacy Notice.

Are you disabled, or do you have an impairment,  No known impairment, health condition or learning difference No known impairment, health condition or learning difference v
health condition, mental health condition or
learning

ability to carry out day-to-day activities
and has lasted, or is expected to last,
at least 12 months: *

In receipt of Disabled Students Allowances v
(DSA): *

If you have selected multiple disabilities (and only if you have selected multiple disabilities):
(Please tick at least 2 that apply from the list below) *

Learning difference such as dyslexia, dyspraxia or AD(H)D

Social/communication condition such as speech and language impairment or autistic spectrum condition
Long-term iliness or condition such as cancer, H1V, diabetes, chronic heart disease, or epilepsy

Physical impairment (condition that substantially limits walking, climbing stairs, lifting/carrying)
Deaf or have a serious hearing impairment

Blind or have a visual impairment not corrected by glasses

Development condition that you have had since childhood

Mental health condition, challenge or disorder, such as depression, schizophrenia or anxiety

An impairment, health condition or learning difference not listed above

0oo0o0oooooo
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Work Experience

I have already gained work experience through:
(select all that apply) *

a placement year during my degree

a summer internship with an organisation
a vacation internship (not summer) with an organisation (
work shadowing (
a short placement as part of a University module (e.g. 10 or 20 credit module) ()
part time work alongside my studies
a holiday job

volunteering (
a position of responsibility in a club or society (
full time work prior to my course (two years or less) u}
full time work prior to my course (more than two years) (
self-employment / running my own business (
I have no work experience to date
No Comment (

Join the students’ union that makes sure you love your time at Leeds

There's so much more to student life than studying.
Leeds University Union is your union, here to fuel your passions, inspire you to be your best self, and create a celebrated, fun, and lively community you're proud to be part of.
Join us and you can:

Take part in one or more of our 340+ clubs and societies (including University sports teams) or create a new club around your interests
Get a part-time job in our building on campus or get temporary work in and around Leeds via our Joblink service

Buy tickets to our sell-out music and wellbeing events

Access free support and expert advice from our Help and Support team

Make your voice heard, on issues you care about

I would like to join Leeds University Union (FREE to Join) *

(By joining you agree to the full terms & conditions included in the help text.)

| Continue || Checklist || Cancel |
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Update Permanent Home Address

You are required to provide the University with your permanent home address
Please note that if you are an International Student, your permanent home address is the address in your own country.

If we already hold a permanent home address for you. this will be displayed below along with any telephone numbers. Please check this information and update. If necessary.
If we do not hold a permanent home address for you. the fields below will be blank. Please provide this information along with any telephone numbers.

Address Line 1, City and Nation are all required fields when entering an address. all other fields are optional and for UK addresses you can use the search fields at the top of the page to find
your address (enter your Postcode OR City and Address Line1 and click on 'Find UK Address' to search).

You must provide a date when this address is effective from. This date cannot be prior to today's date -
If this address Is also your term time and/or your emergency contact address, please tick the box(es) at the end of the page.

Headings marked with * must be completed in order to complete registration

Search for a UK Address

PostCode:  [szeor | ciy:
Address Linet
Address:

[Griversity of Leeds. Woodnouse Lane, Leeds L52 80T =] *= Please select your address from the lst.

UK Address Accept Address

Enter Permanent Home Address Details

Valid From This Date: DD/MMIYYYY:* [02/08/2011 =

bore [T R osatmanet Rk -

Astart] | [ tnbox - Hictosof.. | @ alert onior - .. | s CallLogang-[... || Update Perma... & Banner 8 [57T6 . | £ Orack Develops...| ] walkthroush scr... | ] Regitration wa... | (3 Regstration 201.. | [« 1 (= 14:25
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Update Home Address

Please confirm your home address details below. Your home address is where you normally live when you are not studying on your course (Note: if you are an Interational Student, your home address is usually in your home country).

Your address should be written in the English alphabet. Please check the start date, first line, country and postcode (where applicable) are correct.

IMPORTANT: You must tell the University of any update to your contact details (addresses, personal telephone numbers and emergency contacts) via the Student Services link in Minerva. Failure to check or provide address information may affect
Council Tax payments and you may miss important communications from the University.

**Click "HELP" at the top of this page for extra help**
For UK applicants you can search for your Home address by using the functionality below.

Mandatory fields are indicated with a * below.

Search for a UK Address
Post Code: city:
Address Linet: |

Find UK Address |
Enter Home Address Details
Valid From This Date: DD/MM/YYYY::

Home Address Line 1:%

[

Home Address Line 2: ( ]
[
[

Home Address Line 3

City:x
Post Code\Zip Code :
County: Not Applicable v

Nation:# (United Kingdom ~
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Phone Numbers for this address (Landline, mobile etc.)

Phone Type: Telephone Number
incl. area code:
Main Contact Number:*

[Please Select v ]

Please tick here if your Term Time Address is the same ()
Please tick here if your Emergency Contact Address is the same O
| Continue || Cancel |

'WARNING: Click the “continue” button once only.
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Update Term Time Address

Please confirm your term time address details as instructed below. Your term time address is where you will b2 iving during the term/year you are registering for
1f you are in (or are going to be in) official University accommodation OR a new student who does not yet know their term time address: please only enter a personal telephone number (Ieave the address empty or as.
stated) and click "Continue”. Non-university addresses must be provided as soon as they are known, University addresses will be automatically entered.

1F you are a returning student who does not yet know their term time address: you must have a new term time address to overwrie an old term time address - return to online registration when you know what your address will be. If you are going
‘ona year abroad and will have an international term time address, type your address directly into the address boxes.

Please check the start date, first line, country and postcode (where applicable) are correct.

IMPORTANT: You must tell the niversity of any update to your contact detais (addresses, personal telephone numbers and emergency contacts) via the Student Services link in Minerva. Failure to check or provide address information may affect
Council Tax exemptions/payments and you may miss important communications from the University.

INTERNATIONAL STUDENTS who are registered with the West Yorkshire Police Overseas Registration Department must also keep that office informed of any changes to their term time address.

**Click HELP at the top of this page for extra help**
Search for a UK Address

Post Code: city:
Address Linet.

[[Find UK Adres |

Term-Time Address Line 2: } ]
Term-Time Address Line 3: [

City:+. ..

Post Code\Zip Code : [ —

County: ot Appiiable S
Nation:s [Please Specty ~

Accomodation Type: Other v
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Phone Numbers for this address (Landline, mobile etc.)

Phone Type: Telephone Number
incl. area code:

Main Contact Numberss [

[Please Select v ]

Please tick here if your Emergency Contact Address is the same )
[ Continue |[ cancel |
WARNING: Click the “continue” button once only.
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Update Term Time Address

Your current term time accommodation is University maintained and this address cannot be updated.
You will only be able to enter a new address when the current address is no longer valid.

IF you are moving out of University accommodation early, please email the Accommodation Office or telephone 03701 200189. Once they have updated your details you will be able to
enter your new term time address via the Minerva Student Services icon.

Valid From This Date (DD/MM/YYYY) 19/09/2018

Address Line 1 Room X.X

Address Line 2: James Baillie Park, Block A
Address Line 3: North Hill Road

City: LEEDS

Post Code\Zip Code LS6 2ED

County:

Nation: United Kingdom

Phone Numbers for this address (Landline, mobile etc.)

Phone Type: Telephone Number
incl. area code:

Main Contact Number:y

Please Select Vi

Please tick here if your Emergency Contact Address is the same [

continue || cancel

WARNING: Click the “continue” button once only.
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Update Emergency Contact Details

Please confirm your emergency details below - t
specified emergency contact.

is essential for registration. Your emergency contact should be someone you would want us to contact in case of emergency (NOT you). The contact number MUST directly relate to the

We will retain the next of kin contact details which you provide on the University's secure servers until you stop being  student at the University. Please ensure that you have informed the person whose details you are providing.
Please check the start date, first line, country and postcode (where applicable) are correct.

IMPORTANT: You must tell the University of any update to your contact details (addresses, personal telephone numbers and emergency contacts) via the Student Services link in Minerva. Failure to check or provide address information may affect
‘Council Tax payments and you may miss important communications from the University.

**Click HELP at the top of this page for extra help**

Search for a UK Address
Post Code: city:
Address Line1:

Enter Emergency Contact Details
Valid From This Date: DD/MM/YYYY:#

First Name:# )
Last Name:# ]
Relationship:x Select v

Address Line
Address Line
Address Line
City:+

Post Code\Zip Code :

Not Applicable -

Please Specify -
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Phone Numbers for this address (Landline, mobile etc.)

Phone Type: Telephone Number
incl. area code:

Main Contact Numberss [

[Please Select v ]

[ Continue |[ cancel |
WARNING: Click the “continue” button once only.
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Summary Page

Please check below all the current contact details we now have for you.
If you want to make any changes, please click on the ‘Change' button next to the details you want to change. If you entered an address with a start date in the future, the information
will NOT yet be displayed here. The system can only show current information - you should see an expiry date on the current address, after which point your new address will be valid.

Home Address
123 House
Street

crry

Ls2 91T

United Kingdom

Permanent Home : 011334379000

Permanent Home : 011334398000 Change Home Address
Term Time Address

Flat 12.34

5 Test Towers

LEEDS

West Yorkshire

Ls2 91T

United Kingdom

Term Time : 07712345678 Change Term Time Address

Emergency Contact Address
Emergency Contact ( Mother )
1920 Test Lane

LONDON

London

W1 5LM

United Kingdom

Emergency Contact 1,Nxt of Kin : 012345678912 | change Contact Details

I confirm the above contact details are correct

Continue || Checklist || Cancel




image20.png
Sports Membership (Step 4 of 7)

The Edge - Your Gym, On Campus
Get active and look after your physical and mental wellbeing with an Edge membership. Our memberships give you access to our excellent facilities, located on campus, right here in the city centre!
This gives you access to ALL our facilities including;

A 250-station gym

« 25m 8-lane swimming pool

* 160+ exercise classes per week

+ Climbing wall

« Squash courts

+ Sports halls and more!

Buy online today to start your student membership.
1f you will be living in University of Leeds halls, you'll automatically receive an off-peak Edge membership. Upgrade now for anytime access to the gym and poolt

More information:

Full details of our membership options.

1 would like to get started and buy an Edge membership.

Make Online Payment
Click here for more details.

1am a student in University of Leeds Halls of Residence and wish to upgrade my membership. Make Online Payment
Click here for more details on the upgraded membership.

1 have already paid for my membership/upgrade and I wish to continue with online registration o

1 do not wish to buy or upgrade an Edge ip and wish to continue with online registration

o
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Great Food at Leeds

Great Food at Leeds (GFaL) is the University of Leeds catering service on campus, providing students with quality, fresh food at competitive prices. There are GFal outlets located across campus for your convenience, so whether you're looking for a
coffee to takeaway or you fancy sitting down to a hot meal, there are plenty of options.

Our cafés offer freshly made sandwiches, barista coffee, artisan cakes and pastries. You can pick up a meal deal to takeaway or enjoy a coffee with friends. The Refectory offers a wide range of food from across the world, with everything from
freshly made-to-order wok noodles and salads to delicious pizzas and burgers.

Follow Great Food at Leeds on Instagram to keep up with details of our latest promotions, and to find out more about our amazing locations and fantastic food.
Food bundles
Food Bundles are available to all students living in University of Leeds accommedation and allow you to pre-load credit for meals in advance, to spend at any Great Food at Leeds cafés on campus.
Benefits include:
The bigger the bundle, the better the value, get up to 25% EXTRA FREE food and drink credit!

Flexibility to use credits at any Great Food at Leeds operated café and the Refectory, anytime

Enjoy a wide-range of delicious dishes and freshly made sandwiches, salads and snacks each day
Powered by the Great Food at Leeds Club App, making it easy to pay for food and drink on campus

Find out more
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Step 5 - Programme of Study Details

Please confirm your Programme of Study details as shown below.
istration status wil be 'Eligible to Regis

Please note that until you have complated registration, your

1f the programme of study details below are CORRECT: please tick the box, then choose ‘Continue’ to move to the next step or ‘Checklist' to return to the checklist page.

If the programme of study details below are INCORRECT: please do NOT tick the box (this information affects your faes).

Please have a look at our For Students Webpage for guidance on changing your programme. This webpage gives you guidance on the process of changing your programme and any further requirements.
1f you decide to change your programme, and when the change your programme has been approved, the teaching School will update your student record and notify you when the change has been made.

You should not completa online registration until the system is updated. Please choose the ‘Cancal’ button on this screen, then the 'Finish Later' button on the menu page (to save all steps completad so far). Once your School confirm that your record has been updated, please
ratum hera to continue your online registration.

If you are an exchange student, pre-sessional student or on the Access to Leeds programme: your degree objective will be Non-Degree and your year of study will be First year. Thi
Fecords at your home institution or futura courses you may progress onto here at Leeds.

s correct for your time at Leeds/current registration and will not impact on any

You are an English Language Course Student
‘Your Degree Objective is Non Degree

Your Parent School is English Language Unit

Your Programme of Study is Pre-sessional Language for Arts and Humanities
Your Year of Study is First Year

Your Registration Status is Eligible to Register

‘Your Expected Completion date is 04/09/2022

) 1 confirm the programme of study details shown above are correct.

[Continue | [Checkist [ Cancel |
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Fee Payment Arrangements (Step 6 of 7)

How you pay your fees il vary depending on your crcumstances. You can find out the specific payment options avallabl to you o the Fees website.

The tuition fee amount below s your programme fee for this year. No pre-payment or scholarship has been deducted. If you have made 3 pre-payment towards your tuiton fees you must select View
Account Summary'to ses how much the University has received.

Your tuition fee for this session is £ 5250.00
Overdue tition fees from previous session £ 1/2

View Accourt Summary

Overdue titon fees must b pad i full efre you cancomplet egsran.You may ls have overdve accammodation o exam st fees rom 3 previous sesion. Tosee 3 fll reakoun o overdue fee and o make paymert leae selet Ve
Recoun summary shove.

1 you have made full payment,select Continue’at the bottom of the page. Othervise you must make arrangements to pay by choosing from the payment options below.

Student Finance England/EU (UK/EU Undergraduates only)

16y Rave ppbed for o fll it fe o through Student Financepiesceseect Continue’ ot the botam ofthe .
1St Finance are only paying par ofyour tion fee youmust iso ke aangements tpaythe balance. Select sther ‘Complet Istament Fan or Make Onln Payment beon.

Student Support Number:

yur Ssdrt St bt shomn o, sl ot 30 1 998 oRr 318 Aot dte o s ndyourSudrtSpr Humber i 5 1 sho 381 5t 104 1 e You o s b oo, the
Fundng team on g et sc .

Leeds Financial upport
1£you thik you are ented t Leeds Financial Supportand you nend o take i s  ition fee discsun, ol th ik at the end o theregitraton process. Tis discout s ot reflected i any e uoted above.

How to Pay Tuition Fees Immediately

Pay Now By Credit / Dt Cars i s the quickest wy to complee your reptration Paymers il how o your studen recordimmeditely.
To us cur secure online payment ity lesse et the ke Online Pyment” bt belon:

Pay using Fywire (Internationalstudents oly): Hake 5aymert n yourocs urensy s Py Pt e com/pay e
e payments il shom on your student recod in 3-5 wokng day, o4 cn rack your payment from stat o .

ke e Pyt ] [ Update poyment

SCick hare 1 updite your ccount f ou have st made an onine paymant
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Instalments

1F you want to pay your tuition fees in two instalments you must complete this section. You must set up a new instalment plan each year:

You may need to make an immediate payment as well 35 setting up an instalment plan. Information about instalment plans is on the Fees website.

Instalment Plan: Your financial details are currently unavailable due to a technical problem. Please try again in 24 hours.

(Complete instamertPlan ] [ Updete Trstament pan ]
ik her o upéate i page you haveJust cmpleed an intament plan anlne

Do NOT set up an instalment plan, if you are undergraduate student taking 3 full tuition fee loan from Student Finance England/EU (see above instead).

Sponsorship

“This section should contain the information of your sponsor (an external organisation paying some or all of your fee direct to the University).
If this section is blank and you are sponsored you must email your sponsor letter to sponsors@leeds.ac.uk. Your sponsor letter must be processed by Student Fees before you will be able to complete Registration. You will be notified by email when
your sponsor letter has been processed.

Sponsor Name Amount (£) Status

No Sponsorship information

1F your sponsor is not paying your fll tuition fee you must make arrangements to pay the balance ither in instalments (select ‘Complete Instalment Pian’ above) or immediate payment (select "Make Online Payment’ below).
1F your fees are being paid by Student Finance, 3 friend, or a family member this does not qualify as a sponsor.

Scholarship

1f you have been granted a Scholarship from within the University, details should be displayed below. If there are no details, please contact your School or the department providing the scholarship.

1f 3 scholarship is showing below and you were not expecting to receive one please contact your School for more information.

Scholarship
‘Amount (£)

No Scholarship information

1F your scholarship does ot cover your full tuition fee you must make arrangements to pay the balance. Select either ‘Complete Instalment Plan’ or Make Immediate Payment’ above.
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Declaration Statement (Step 7 of 7)

Personal Details

Title (Dr,Mr,Mrs,Miss,Ms) Mr

Name Student
First Name Anne
Middle Name Other
Legal Name Anne Other Student
Birth Date 06 September 1999
Gender Male
Nationality United Kingdom
Ethnicity (UK Nationals Only) Asian/Asian British - Indian
Disability No known disability
In receipt of Disabled Students Allowances (DSA) No
1 wish to be a member of Leeds University Union Yes

Your Term-Time Accommodation is:
Rel Hindu

Are you employed by the organisation who is paying your tuition fees? No

How would you describe your sexual orientation? Heterosexual/straight

1s your gender identity the same as the gender you were assigned at birth? Yes

Please select which statement best represents your current careers position: I have a career in mind and intend to gain relevant work experience

own residence

1 have already gained work experience through: T have no work experience to date
(select all that apply)

Are you a Parent or Carer No

Youare an Undergraduate

Your Degree Objective is Bachelor of Science

Your Parent School is Biological Sciences Undergraduate School

Your Programme of Study is Neuroscience
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You are an Undergraduate

Your Degree Objective is Bachelor of Science

Your Parent School is Biological Sciences Undergraduate School
Your Programme of Study is Neuroscience

Your Year of Study is Second Year

Your Registration Status is Eligible to Register

Your Expected Completion date is 01 July 2023

Student's Declaration- Student Contract and Data Protection

Student Contract - I confirm that the information I have provided is accurate and correct. I have read and agree to abide by the Terms and Conditions of the Student Contract. T will
make payment and comply with University rules as specified under the Student Contract. T understand that I have a right to cancel my Student Contract with the University and further
details concerning cancellation are described within the Student Contract.

Privacy Notice - the University will process my personal data for the admi n s a student, including the use of University services such as, residential services,
lecture capture, attendance monitoring, the Library, and sports facil on limited occasions share my personal data with third parties such as HESA and other relevant educational
providers. More information can be found at the University's Student Privacy Notice.

OBy ticking this box I confirm that I have read and agree to the above.

Return to Registration Checklist
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Registration Certificate

Student ID : 201,
Last Name : Student

First Name : Anne

Middle Name : Other

Legal Name : Anne Other Student
Nationality : United Kingdom
CAS Status : No CAS Status
Student Support No

vear of Study

econd Year

int your Registration Certiicate

Your Next Steps

Mew Students (incuding these progressing from n undergraduste t 3 postgraduate degree)

Vo Should nov complets s anine Genity check t frish your ra0eraton-. Fnd out more here. Intermationl students are not able to submit their identity check documents
untilthey have arrived i the UK; i you are an international student who will be delayed in arriving to the UK, plaase inform your School following the guidance on the
e Students welbpage. UK/EU Students can submit thlrIeniy check documents rom anyahere n the UK or E0.

Student Loans Company note: New UK/EU students with 3 student loan must follow th idenity check insructons at htps/students eeds.ac.ukidchack befo the Student Loans
Company can be nformed that you have regstered fo your course and are n attendance (1o reease your oon payment).

Returning Students:

You have now complted your registrationfor tisacadarmic year. I your Studant 10 Card has expirad, please bring it the Student Services Contre fo a replacament, I your id cardis
ot or s b stcen you il e 39KEG 9 pay 3 EpIACEENT (8 of £40. For mors nformaton an N K5 35BS VI ot Webae.

A very small minorty of course, narmely courses with miniml campus contact uch s distance learing courses, wil ot be required to complta th identity check fo the University -
you il kel have bacn ol b your schoa s 1 ha case. SEudents requiring 3 UK overmen Studant Loan conimation ave i 1equred t compiece an denty check.
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Your Next Steps

New Students (including those progressing from an undergraduate to a postgraduate degree):
You should now complete an online identity check to finish your registration®. Find out more here. International students are not able to submit their identity check documents
until they have arrived in the UK; if you are an international student who will be delayed in arriving to the UK, please inform your School following the guidance on the
new students webpage. UK/EU students can submit their identity check documents from anywhere in the UK o EU.

Student Loans Company note: New UK/EU students with a student loan must follow the identity check instructions at https://students.leeds.ac.uk/idcheck before the Student Loans
Company can be informed that you have registered for your course and are in attendance (to release your loan payment).

Returning Students:

You have now completed your registration for this academic year. If your Student ID Card has expired, please bring it to the Student Services Centre for a replacement. If your old card i
lost or has been stolen you will be asked to pay a replacement fee of £10. For more information on how to apply, please visit our website

A very small minority of courses, namely courses with minimal campus contact such s distance learning courses, will not be required to complete the identity check for the University -
you wil likely have been told by your school f this is the case. Students requiring a UK government Student Loan confirmation are still required to complete an identity check.

Module Enrolments

Teaching Period Subject Module Number Credits e
Semester 1 BMSC 2118 20 Neurobiology

Semester 1 FLTU 1025 10 Begin Japan 10 credits Sem 1
Semester 2 (Jan to Jun) BMSC 2223 10 Neuropharmacology
Semester 2 (Jan to Jun) BMSC 2235 10 Molecular Neuroscience
Semester 2 (Jan to Jun) BMSC 2237 10 Tissue Engineering & RME
Semester 2 (Jan to Jun) FOBS 2240 10 Skills in Communicating R
Semester 2 (Jan to Jun) BMSC 2126 10 The Imprinted Brain
Semesters 1 &2 (Sep to  BMSC 2342 20 Experimental Skills in Neuro
un)

Semesters 1 &2 (Sep to  BMSC 2310 20 Intermediate Skills for P & AD
un)

Total Credits for Year of Study : 120
Information as at: 24-AUG-2021

Outlined above are the modules for which you are currently enrolled. If your programme of study requires you to choose Optional and/or Discovery Modules and you have not yet
completed module enrolment, please refer to the Student Education Service website on choosing additional modules.
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Leeds Bursary (Previously Leeds Financial Support)

Leeds Bursary (Previously Leeds Financi:

Support)

The Leeds Bursary is available to most students
and to find out what to do next, see Leeds Bursary.

2 household income of £36,000 or less (£42875 or less if you commenced your studies prior to August 2018). To check your

Leeds Bursary (Previously Leeds Financial Support)

Register with a Doctor

1F you have not already registered with a doctor in Leeds it is essential that you register with one and do not leave it until you need medical treatment. You can find a local doctor using
the follo k: Find NHS Services. You may prefer to register with Leeds Student Medical Practice which is a modern practice very close to the University campus. You can view the
registration options at the following link: Leeds Student Medical Practice. (All students | ersity accommodation in Leeds are eligible to join the practice. For those students I
in private accommodation see the register page on their web site for more information).

Career Statement and Advice

Your most recent career statement is:

I have a career in mind and intend to gain relevant work experience

The University recommends:

Your School/Faculty Employability team and the Student Careers Service are here to offer advice and support to you throughout your studi
information about opportunities and how we can support you.

Consider looking at undertaking a Placement Year, Study Abroad Year, or a range of other opportunities to help broaden your experience or give you an idea of what different jobs entail.
Alternatively, get things moving and talk to us to find out how we can help you

and beyond. Go to Your Future for more

Register to Vote

1F you haven't registered to vote in Leeds as part of your University registration, please think about doing so as you settle into life at the University. If you're British, or a Commonwealth
or Republic of Ireland citizen you are entitled to register to vote in all elections in Britain. Citizens of European Union states are entitled to register to vote in local and European elections.
You can be registered to vote at home and in Leeds at the same time so registering to vote here will not remove you from you home registration.

1F you wish to register to vote while you are a resident in Leeds, please dlick here to access the government's website. You will need to provide your National Insurance number in order to
register to vote. This can be found on wage slips or your P60. Click here for information on what to do if you have lost, or have never had, your National Insurance number. You can still
register to vote without your NI but may be contacted later by the Council to provide more Information.

Edge/Sports Membership

1f you purchased Edge membership as part of the registration process, your Student ID Card will be automatically updated and you can use the Sports Facilities immediately. If you have
not purchased membership but you wish to do so, you can by clicking on the 'Make Sports Payment' button below or in person at The Edge.

| Make Sports Payment |
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Parents and Carers
Declaration

On registering with the University of Leeds you have indicated your agreement to the Student Declaration Statement whic}

is outlined below:

Student Contract - I confirm that the information I have provided is accurate and correct. I have read and agree to abide by the Terms and Conditions of the Student Contract. I will
make payment and comply with University rules as specified under the Student Contract. I understand that I have a right to cancel my Student Contract and further
details concerning cancellation are described within the Student Contract.

the Univer

Privacy Notice - the University will process my personal data for the administration of my position as a student, including the use of University services such as, residential services,
lecture capture, attendance monitoring, the Library, and sports facilities. It will on limited occasions share my personal data with third parties such as HESA and other relevant educational
providers. More information can be found at the University’s Student Privacy Notice. Please retain your own copy of the Student Contract (which will be emailed to you).

This registration certificate cannot be used for proof of registration for the purposes of opening bank accounts, obtaining a visa or for other official verification. If you
require such proof of registration, you should request a Student Registration Status Certificate from the Student Services website here.

Where a student has been permitted to register, but has not satisfied the requirements to progress on their specified programme of study or paid all fees due or has
failed to complete an identity check/collect a student ID card if required, the University reserves the right to terminate their registration with the University.
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Search o

SITEMAP HELP EXIT

Personal and student information

Registration

" print your Registration Certificate

If on entering "Registration” you are presented with a message regarding "Registration Holds" please click on the help text or follow the instructions in the message displayed

Student Services

View student Academic Records, Module Enrolment, Timetable, Absence Notification

Personal Information

View information about your address(es), phone number(s), e-mail address(es) & emergency contact information

Payments and Financial Support

Provide bank detalls for financial support payment: check your Leeds financial support and choose how you would like to receive it: make a payment; complete instalment plan;
request accommodation deposit refund





