	MEMORANDUM
from the
Postgraduate Scholarships 

(Postgraduate Research and Operations)

	



From:
Ms Caroline Neave, Postgraduate Scholarships Manager
To:
      Pro-Dean of Postgraduate Research Studies; Pro-Deans Research & Innovation, 

      Directors of Faculty Graduate Schools and Postgraduate Research Tutors and 

                  Supervisors in the Faculty of Biological Sciences; Engineering, Environment and 

      Mathematics and Physical Sciences

CC:
FBS, Engineering, Environment and MAPS Graduate School and School Staff
Date:
 21 January 2016
	
	


COMPETITION - EPSRC CASE Studentships for Session 2016/17 
EXTENDED CLOSING DATE FOR APPLICATIONS FRIDAY 29 JANUARY 2016
Background
EPSRC CASE Competition Studentships have been awarded from previous EPSRC DTPs. 
With EPSRC moving towards 2 cohorts per grant (2016 & 2017) for the 2016 grant onwards and the new requirement of having to submit a breakdown of studentships and expenditure, it has been agreed that 4 CASE awards will be available for session 2016/17 and 4 for 2017/18 to ensure we meet EPSRC’s target of converting at least 10% of our studentships to CASE. 

Competition Details
	· a competition to be run and include the Faculties of Biological Sciences, Engineering, Environment and MAPS with the following considerations;

	

	· a letter of support from the industrial partner, including their financial commitment to be provided;

	

	· deadline for applications 4pm Friday 29 January 2016;


	· a selection panel comprising the Pro-Deans for Research and Innovation in the named Faculties to review the applications and make the awards.
· Named student to be included in the application
· Named student’s offer of a place of study and confirmation that they are going to take up the award to be received by  1 June 2016

· If the CASE is not filled by 1 June 2016, the studentship will be offered to the first reserve

	


Criteria
· Alignment of research project with EPSRC's areas of interest

· Alignment of research project with sector hubs and strategic industrial partners

· Alignment of research project with school research strategy

	· Industrial Partner to contribute the minimum of  £24.5K as prescribed by EPSRC

· UK/EU
 students to be commencing study in September/October 2016 and to have met EPSRC’s eligibility criteria.
· NOTE for Session 2016/17 - International fee paying students are not eligible to receive an award and EU students who do not met the 3 year residency rule will only receive fees and RTSG funding. 
· Quality of student, if the student identified by competition deadline 

· The distribution of CASE awards between Faculties will be broadly in line with EPSRC activity

 


Value of EPSRC CASE Studentship (2016/17 amounts)
UK/EU fees, maintenance and some funding for RTSG/consumables for 3.5 years. Total value of studentship £73,500). 
In addition:
Company’s total contribution to Student’s maintenance £11,270
Company’s total contribution to School £13,230
TOTAL Company’s contribution £24,500
Application Procedure

One email containing the following information/attachments should be sent to c.f.neave@adm.leeds.ac.uk by 4pm Friday 29 January 2016.
· Completed application Form (Annex I) which details 

· Title and description of the proposed research area
· Brief statement explaining alignment to EPSRC’s areas of research; sector hubs and strategic industrial partners and how the research project aligns with school research strategy

· Brief summary of student’s qualifications  and reasoning as to why high calibre applicant (include student’s CV if relevant)
	· a letter of support from the industrial partner, including their financial commitment to be provided on company letterhead;



	


Selection Process
The Selection Panel shall make a decision on the award holders in early February 2016. 
You will be notified by email if your application has been successful or not.

If successful the following steps will need to be completed:

· set in place a signed contractual agreement with company with two months of the student commencing study
· student details added to Je-S within one month of their start date

· School raises forms 21 and 22 for the payment of fees and maintenance

· School issues student with award letter and terms and conditions of studentship

· provide c.f.neave@adm.leeds.ac.uk with the account number to which the funding is to be transferred 
· School arranges to invoice the company for their contribution and to raise the necessary Form 22 to pay the top-up maintenance to the student.
Further Information
EPSRC Student Eligibility http://www.epsrc.ac.uk/skills/students/help/Pages/eligibility.aspx
Annex I – Application Form
Annex II - CASE Award Guidance
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	To be completed and returned by email to the DTP Coordinator, Caroline Neave at c.f.neave@adm.leeds.ac.uk by 4pm Friday 29 January 2016. 


	Lead Supervisor’s Name (where student will be registered)
	
	School 


	

	Additional Supervisor/s Name/s


	
	School/s


	

	Project Title 


	

	Project Description


	

	Alignment of research project with EPSRC's areas of interest



	

	Alignment of research project with strategic industrial partners



	

	Alignment of research project with sector hubs

	

	Alignment of research project with school research strategy



	

	Brief summary of student’s qualifications and reasoning as to why high calibre applicant (Attach student’s CV if relevant)   √ box if CV attached to email 


	Name of Student if identified


	

	

	Postgraduate Research  Operations Check list



	Application No:
	

	Industrial Partner Letter attached
	

	Student’s CV received
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ANNEX II
Administration of EPSRC CASE Awards
CASE Studentships are allocated to Universities and allow the University to take the lead in defining the projects for students and selecting an industrial sponsor of their choice.
Contractual Agreement for CASE Awards

· Supervisors should read the information on the Contracts section of the Research Support website http://researchsupport.leeds.ac.uk/ 

· and use one of the relevant agreement form available at: 

     http://researchsupport.leeds.ac.uk/index.php/contracts/non_standard_research/model_contracts/

Questions should be addressed to: Research Support and the appropriate Faculty Representative, list available at: 
http://ris.leeds.ac.uk/ris/info/77/faculty_research_and_innovation_offices
· The following details need to be completed in full:
· Company details 

· Cash and in-kind payment to be paid to the student and School 
· Research Support checks the draft agreements to make sure they conform to University regulations, in particular in relation to Intellectual Property rights etc.  
Schools should ensure that an original signed copy of the Contractual Agreement is sent to the Postgraduate Scholarships Office for retention within two months of a student commencing study.

Letter to Company re Invoicing and Status of Contractual Agreement 
· It is the School’s responsibility to write to the CASE Company to ascertain how the company wishes to be invoiced and to find out about the status of any Contractual Agreement.  
· As soon as a Contractual Agreement has been finalised or written approval given to invoice the CASE Company prior to the Contractual Agreement being finalised, the School is then responsible for issuing appropriate invoices to the CASE Company for the duration of the award.  The School should ensure that the invoice amounts are in accordance with the amounts stated in the Contractual Agreement Please note that for the issuing of invoices for CASE Awards the cost object should not be a '44' account number, as these numbers should only be used for costs relating to Research Grants.
CASE Studentships – Administration and Payment of Awards

Schools are responsible for issuing award letters, regulations and payments to students.

For Research Council awards administered by Schools, they should ensure that the student receives a standard letter outlining the funding arrangements together with a copy of the regulations for CASE Studentships.  Templates of letters and regulations can be downloaded from: https://ses.leeds.ac.uk/site/scripts/login.php
Click on Information for Staff, and enter your username and password. As soon as an Agreement has been finalised or written approval given to invoice the CASE Award Company prior to the Contractual Agreement being finalised, the School is also responsible for ensuring that the company’s contribution to a student’s maintenance is paid to that student.   

It is no longer deemed appropriate to wait for the Company to settle an invoice before releasing the company’s contribution towards maintenance for a student.
For CASE Studentships, the Faculty Finance Officer is responsible for setting up new account numbers for the relevant School/s in their Faculty and informing Rachel Lee (Management Accounting, Central Services) and Caroline Neave in the Postgraduate Scholarships Office of these account numbers.  

For monthly payments against annual invoices, a ‘Form 22’ should be raised and sent to Financial Aid, Central Student Services, Marjorie and Arnold Ziff Building, who will then process the payments via Financial Aid within BANNER. For single one-off payments, a 'Form 10' should be raised and sent to Financial Aid at the above address.  

Recording CASE Studentships on Je-S for Research Councils

CASE Studentships need to be recorded on Je-S within one month of the student commencing study. Faculty Graduate School Office Postgraduate Secretaries will be able to submit this information through Je-S. The Project Partner section on Je-S needs to be completed in addition to the standard studentship fields.

 Any questions regarding grant regulations can be addressed to either Caroline Neave or Shirley Yeadon in the Postgraduate Scholarships Office.

FOR GUIDANCE ONLY (It is advisable to check the company contribution rates on the Research Council’s website as they are constantly being updated)

Minimum Company Contributions for Session 2016/17:
	Research Council
	Minimum Company Contribution pa to student
	Minimum Company Contribution pa to department
	Research Council URL

	EPSRC
	CASE - 1/3 of total notional value of studentship –  estimated at £24,500  of which:
	http://www.epsrc.ac.uk/skills/students/coll/icase/

	
	£11,270 to student 
	£13,230 to School
	


Industrial Partner’s Responsibility 

Visits to the Industrial Partner
Students are expected to spend at least three months of a three and a half year award on the premises of the cooperating body, pro-rata for shorter periods, subject to a minimum of two months. Students can spend longer periods with the company, subject to the HEI’s minimum attendance requirements for students to remain registered for the higher degree.
Responsibility of Industrial Partner

Contact should be maintained between the cooperating body (project partner) supervisor and student throughout the duration of the award as appropriate.

Financial Contribution Industrial Partner
As a measure of its interest and involvement the Cooperating Body (project partner) must make a financial contribution to the project. Such a contribution should cover: 

a. expenses (e.g. travel and accommodation costs) incurred by the student as a result of periods spent with the project partner. The student should not be out of pocket as a result of undertaking the project. 

b. an annual cash contribution, to the HEI research organisation, towards the cost of the project (£13,230 approx for session 2016/17), and support of the student (£11,270 approx for session 2016/17). 
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� EU students will be eligible for an award paying tuition fees only, except in exceptional circumstances, or where residency has been establish for more than 3 years prior to the start of the course.








