Postgraduate Scholarships Office

SCHOOL SUPPORTING STATEMENT

GUIDANCE NOTES

Commonwealth Shared Scholarship Scheme Award

Please complete this form for each applicant you are recommending for consideration in the Commonwealth Shared Scholarship Scheme Award Competition for Session 2016-2017.

The School Supporting Statement forms a crucial part of the application and should be completed fully.  If it is not completed in full or supporting evidence is missing (eg only one reference supplied or missing undergraduate/postgraduate transcripts) or unreadable, then the paperwork will be returned as unacceptable and the applicant will not be considered further in this competition.  No Appeals are permitted.

Please ensure that all required paperwork listed below is attached (original copies not required):
Documentation Checklist in the following order (School Supporting Statement at the top of each complete set):
1. Scholarship Application Form

2. Two Academic References

3. UG and PG Transcripts
4. NARIC Qualification Equivalence (if non-UK)

5. NARIC Grading System (if non-UK)

6. Study Application Form

7. Formal Study Offer Letter (ensure that the correct start date is given)

8. IELTS/TOEFL Certificate (if applicable)

This School Supporting Statement should not contain extensive duplication of information already available from the transcripts, Scholarship application or references, but should be a resume of key facts to bring to the attention of the Scholarships Committee.  If a separate Research Proposal has been included, it will be discarded.  
Please note that the School Supporting Statement should not exceed two pages of A4 (excluding the Guidance Notes).  When submitting your recommendations, please only submit the two pages of the School Supporting Statement without the Guidance Notes.

NEW for Session 2016/17:

Please note that each School Supporting Statement should be unique for each applicant – Schools should not copy and paste duplicate information for the use of other applicants.
Please note that the Commonwealth Scholarship Commission welcomes that the gender balance of 51% of women amongst nominated candidates has been maintained in 2015, a figure they would like to sustain. The Commission would however also like to improve the geographical spread of candidates taking up these awards by not focussing on too narrow a group of countries. Both factors are likely to influence future allocation processes.

Summary of Qualifications and English Language Standard

For foreign qualifications, Schools/Faculties should state the UK equivalence according to UK NARIC guidance.  Where a GPA score is provided, it is important to state what this is out of and to provide this as a percentage to aid comparison with other applicants.

When providing transcripts, Schools are requested to ensure that the Grading System is also included.  For foreign transcripts, the English translation must be provided.  Marks to date should be provided if final PG Transcripts are not available.
Institution

NEW for Session 2016/17

Schools should provide information on the quality of the institution where the UG and/or PG study was undertaken, including the institutional ranking.
	SCHOOL SUPPORTING STATEMENT

Session 2016/17
Please do not exceed more than two pages of A4.  Completing all fields is mandatory.


	Scholarship Name:
	Commonwealth Shared Scholarship Scheme Award


	School:
	     


	Applicant’s Name:
	     
	     


                                                       SURNAME                                                 First Names
Undergraduate Degree Obtained and Subject Area:                     Name of Institution for Undergraduate Degree:

	     
	
	     


Degree Result for Undergraduate Degree:                                    UK Equivalence of Undergraduate Degree:
	      % 
	=
	GPA 
	     
	out of
	     
	
	     


	Range of scores in the highest banding on NARIC, eg 65-100%/ First Class/Division or Grade A/Classification Excellent/GPA 4.0 or Grade 1/Classification Sehr Gut
	
	Please provide any further clarification on the standard of degree or the quality of the institution where the Undergraduate degree was undertaken, including the institutional ranking

	Highest Banding on NARIC:


	
	     



Masters Degree Obtained and Subject Area (if applicable):       
      IELTS or TOEFL Overall Score
 
	     
	
	     


Please provide any further clarification on the standard of degree or the quality of the institution where the Masters degree was undertaken, including the institutional ranking
	     



	Please provide details of any exceptional marks or examples of an upward trajectory

	     



Has the applicant applied for a Commonwealth Shared Scholarship award at another institution?
	
YES
 FORMCHECKBOX 

NO
 FORMCHECKBOX 



	These scholarships receive funding from the UK Department for International Development.  The applicant has been asked to explain how their proposed study will benefit their home country and how their skills and qualifications will be applied.  Do you consider the candidate’s statement to have clearly demonstrated how the scholarship will address developmental needs in the applicant’s home country?                

	
YES
 FORMCHECKBOX 

NO
 FORMCHECKBOX 



	Does the applicant’s chosen programme of study requires compulsory fieldwork for all students?  YES  FORMCHECKBOX 
        NO  FORMCHECKBOX 

If yes, please provide details of the date(s), place(s) and approximate cost of the fieldwork below.

	



	Applicant’s Name:
	     
	     


                                                       SURNAME                                                 First Names
	

	If you have had any previous contact with the applicant/applicant’s previous institution(s), please state in what capacity, including type of contact, eg whether interviewed in person or by telephone etc.

	     



	Please provide details of any particular high achievements, eg publications; performances; compositions; exhibitions; prizes/awards:

	     



	Please provide a summary of key facts that you would particularly like to bring to the attention of the Scholarships Committee – this should summarise key facts taken from the various supporting paperwork.

	     


	I confirm that the School will contribute approximately £8,054 towards maintenance costs for any new applicant awarded the above Scholarship for Session 2016-17. 


                                                                                                                                                         Account Number

	Account number to charge School's contribution towards maintenance (Schools are not required to raise Form 22s as charges will be made by internal transfer after registration)
	     


                    To be completed by Postgraduate Admissions Tutor or Equivalent
	Signed:
	     
	Print Name:
	     


	
       Position:
	     
	Date:
	     


       
      To be countersigned by Head of School or Deputy
	Signed:
	     
	Print Name:
	     


	
 Position:
	     
	Date:
	     


Please return the completed paperwork to the Postgraduate Scholarships Office by 22 February 2016
CFN/sy/05-Jan-16                  ( f:rdscommo/scholars/standard/forms/sess2016/CSSSSchool-Rec16
� Applicants must either have a valid English Language Qualification by the relevant Scholarship deadline and/or the test result should be no more than two years old by the applicant’s official start date at the University of Leeds.





