	MEMORANDUM
from the
Postgraduate Research & Operations
(Postgraduate Scholarships)
	PG RES/823



	From:


	Shirley Yeadon, Postgraduate Scholarships Office

	To:
	Heads of Schools, Postgraduate Research Tutors in the following Schools:
Communications Studies; Earth & Environment; East Asian Studies; Education; Geography; Healthcare; Health Sciences; History; Law; Leeds University Business School; Medicine; Philosophy; Politics & International Studies; Psychological Sciences;  Sociology & Social Policy; Transport Studies; 


	Cc:
	Relevant Pro-Deans for Research; Directors of the Faculty Graduate Schools; Graduate School Co-ordinators; Postgraduate Research Secretaries; Postgraduate Taught Secretaries (in the above Schools); WR DTC Administrators


	Date:
	5 January 2016



ESRC White Rose Doctoral Training Centre 
(WRDTC) Studentships 2016 (Cohort 6)
This circular will be available from the Student Education Service Staff website:

http://ses.leeds.ac.uk/info/22200/postgraduate_scholarships_and_studentships/857/postgraduates-university_scholarships
The purpose of this circular is to provide a summary of the administration procedures at the University of Leeds for the ESRC White Rose Doctoral Training Centre (WRDTC) Studentships for Session 2016/17.
Background Information
A White Rose Doctoral Training Centre (WRDTC) was approved by ESRC in January 2011.  This successful collaboration between the Universities of Leeds, Sheffield and York now has 20 ESRC clusters of accredited pathways.  48 studentships were allocated to the White Rose Doctoral Training Centre (WR DTC) initially for 5 years commencing October 2011 – this was extended for a further year, making Session 2016/17 the 6th and final tranche of ESRC WR DTC funding.    
Approved Pathways across the whole of the WRDTC in Session 2016/17 are as follows:
Communication and Media Studies; Economics; Education; Environment and Sustainability; Human Geography; Health & Wellbeing; Language-based Area Studies; Linguistics and Language Sciences; Management and Business, Accounting and Finance and Work Psychology; Planning; Politics and International Relations; Psychology; Social Policy; Socio-Legal Studies; Sociology.
For ease of reference, this Circular is divided into Annexes.
Annex I

Eligibility Criteria and Value of Award
Annex II
Supporting Documentation
Terminology

Pathway
A subject-specific training pathway, which can be defined as the broad training a student will receive during the course of their PhD study, including the programme of core training that will equip them to conduct the research element of their PhD and prepare them for their future career. There are 20 different training pathways across the WRDTC approved by ESRC.  
1+3 Studentships
These studentships consist of an integrated one-year research-training Masters (which will deliver the majority of core training requirements) with a 3-year PhD research programme of study (for part-time students, this equates to a two year part-time integrated research-training Masters with a 5-year part-time PhD programme of study).

+3 Studentships
+3 studentships consist of a 3-year PhD research programme of study (5 years part-time) and assumes that the majority of the core training requirements set down by the ESRC have already been met, the focus during the PhD being largely on more advanced training.  The ESRC expects that applicants embarking on a +3 programme would have achieved a level of research training that would allow them to proceed directly to PhD, this is usually through the attainment of a previous Masters.  It may not always be necessary to have a research-based Masters qualification.  The key issues to consider are whether the student has sufficient background in theory, substantive topics and, more crucially, research design and methodology, and whether any gaps in training are easily filled with additional courses during the PhD, to meet training pathway requirements).
The following table summarises the range of studentships on offer for Session 2016/17:
	Type of Studentship
	Number Awarded
	Process Notes

	Discipline Awards to Schools – see below for details of awards available at Leeds
	31.5
	Awards for discipline-based competition.  This includes 2 full awards as Language-based area studies (ESRC steer).

	Advanced Quantitative Methods (AQM)
	4
	Via Open Competition (ESRC steer)

	White Rose DTC ESRC Networks
	9
	Via Open Competition.  There are 3 studentships available in each of three new Networks – all requiring 20% financial co-funding from partners

	Collaborative Awards
	6
	Via Open Competition.  These require collaboration with a non-academic partner.  Partner contributions can be financial or in-kind.


Schools are strongly encouraged to include an external partner collaborative dimension to ALL the studentship applications.  This element may not necessarily mean a financial contribution from the external partner.  See Page 5 for further details.
Studentships are available as either 1+3 or +3 awards and can be undertaken on a full-time or part-time basis.  A detailed Training Statement must be included on the School Supporting Statement with each nomination pack showing the suitability of the candidate for either a 1+3 or +3 award and how the planned training will relate to the ESRC Postgraduate Training and Development Guidelines 2009 (please note that it is the earlier 2009 Guidelines which are to be used as reference, in particular pages 18-19, which set out detailed expectations for core research methods training when completing the sections on the Previous Research Training Undertaken and the Planned Research Training).  There is a section on the Supporting Statement that gives details of the information required.  A Good Practice Document can also be downloaded from the WRDTC website: http://wrdtc.ac.uk/postgraduate-programme/.  There is also a useful FAQ document on this page.
Available Studentships at the University of Leeds
ESRC WRDTC Discipline Studentships
The following Discipline Studentships (available on a 1+3 or +3 basis) have been allocated to the University of Leeds. 

	Pathway
	School
	No of Studentships Allocated

	Communication and Media Studies
	Media and Communication
	0.5


	Education
	Education
	1

	Environment and Sustainability
	Earth and Environment
	1

	Human Geography
	Geography
	1

	Language-based Area Studies
	East Asian Studies
	1

	Management and Business, Accounting and Finance and Work Psychology
	Leeds University Business School
(MBS)
	2

	Planning
	Transport Studies
	1

	Psychology
	Psychological Sciences
	1

	Socio-Legal Studies
	Law
	1

	Sociology
	Sociology & Social Policy 
	2


A number of awards are offered as (half) 50% studentships to encourage match funding and collaboration.  The DTC also encourages the joining of part studentships within Pathways (shared between institutions) to support Pathway development or between Pathways (to encourage inter-disciplinary and multi-disciplinary research).

This distribution model allows the DTC to support the strategic value of a collaborative (cross-institutional) environment; capacity build; improve regional outreach; and maximise the number of studentships that can be supported by the ESRC funding – whilst also continuing to offer awards in areas of excellence.

The ESRC has indicated that studentships offered under Doctoral Training Centres only have to be funded by 50% from ESRC funds to be badged as an ESRC studentship.

Where 50% studentships are offered, Schools could consider the following options:

a)
Identify 50% funding to match the allocation (from the School, non-academic, government/business or civil society/third sector organisations);

b)
Identify other half awards and join the 50% with their allocation (both within and across Pathways);

c)
Decline the offer and return the allocation to the DTC pot for recycling to others.

 Matched funded scholarships can be on either a +3 or 1+3 basis.

ESRC WR DTC Advanced Quantitative Methods (AQM) Studentships (Open Competition)
Four AQM awards are available via Open Competition across all outlets within the approved Pathways (see list on Page 1 of this Circular) and will be of specific interest to those Schools that have a strong track record of AQM or are looking to expand into this area.  The DTC will give priority to those who will be working with large data sets (an ESRC priority).  Both 1+3 students and +3 students are eligible for nomination.  Cross-department or cross-institutional supervision is possible, especially where this adds value to the proposed research and/or increases the training opportunities for the student.  Students apply for the AQM Studentship by completing the standard ESRC WRDTC application form, but there are additional fields relating to AQM to complete.  Students can be nominated for both the AQM and a Discipline Studentship, but a separate form has to be used for each, as AQM studentships are assessed by a separate panel.  There is no limit to the number of AQM nominations to be sent forward by Schools.
Key Dates for ESRC WRDTC Discipline/AQM Studentships

	2 February 2016
	Application deadline for Students

	1 March 2016
	Deadline for Schools to return nominations electronically to Shirley Yeadon in the Postgraduate Scholarships Office (s.yeadon@adm.leeds.ac.uk) together with electronic copies of all supporting documentation (see Annex II).  Postgraduate Scholarships Office checks the forms and forwards to the DTC for approval

	April 2016
	Postgraduate Scholarships Office informs Schools of outcome and issues award/reserve letters to applicants

	End October 2016
	Schools enter details of successful students on Je-S Student Portal


ESRC WRDTC Network Studentships

In previous years, Network themes have been determined in various ways (defined by the Academic Quality Committee (AQC) or suggested by colleagues).  For Session 2016/17 the WRDTC is offering three new Networks which are thematic and challenge focused.  All three Networks will be funded by the WRDTC at 80%, with the remaining 20% to be co-funded through collaboration with an external partner (private sector, public sector or civil society/third sector etc).  The DTC will also consider White Rose HEI co-funding for the required 20%, where external partners are committed, but are only able to make in-kind contributions.
Successful proposals will be required to advertise their ESRC WRDTC Network Studentships via the usual recruitment processes and interview and select suitable candidates to fill the three studentship places.  
Key Dates for ESRC WRDTC Network Studentships

	6 October 2015
	Deadline for expressing an interest to be invited to a Development Workshop for new Network proposals to DTC Office via enquiries@wrdtc.ac.uk.

	8 December 2015
	Deadline for Network award proposals to be submitted to DTC Office via enquiries@wrdtc.ac.uk

	w/c 18 January 2016
	3 Networks announced by DTC

	Date TBC
	Successful Networks set own local deadlines and advertise studentships, shortlist, interview etc

	5 April 2016
	Deadline for Schools to return nominations (top ranked candidate and two reserves, clearly ranked, per nomination place) electronically to Shirley Yeadon in the Postgraduate Scholarships Office (s.yeadon@adm.leeds.ac.uk) together with electronic copies of all supporting documentation (see Annex II)

	w/c 11 April 2016
	Postgraduate Scholarships Office informs Schools of outcome and issues award/reserve letters to applicants

	End October 2016
	Schools enter details of successful students on Je-S Student Portal


ESRC WRDTC Collaborative Studentships

A minimum of a further six collaborative awards are available via open competition for studentships in partnership with non-academic organisations.  These could be awarded as full studentships, however, wherever possible, match funding is encouraged either from departmental/faculty funds, or ideally, the external partners.  The ESRC has reiterated its requirement that 20% of DTC studentships are designated as ‘collaborative awards’, although the contribution from the non-academic partner does not necessarily have to be financial.  An in-kind contribution may include an internship/placement opportunity etc.  These collaborative awards are defined as follows:

· Collaborations must be with a non-academic organisation in the public, private or civil society/third sector

· Collaborations must include substantive knowledge exchange and not just one way engagement (eg not only data collection)

· Collaborating organisations should be involved in the development of the project.

Key Dates for ESRC WRDTC Collaborative Studentships

	6 October 2015
	Deadline for expressing an interest to be invited to a Development Workshop for new Collaborative award proposals to DTC Office via enquiries@wrdtc.ac.uk.

	8 December 2015
	Deadline for Collaborative award proposals to be submitted to DTC Office via enquiries@wrdtc.ac.uk

	w/c 18 January 2016
	6+ Collaborative awards announced by DTC

	Date TBC
	Successful Collaborative award Proposal holders set own local deadlines and advertise studentships, shortlist, interview etc

	5 April 2016
	Deadline for Schools to return nominations (top ranked candidate and two reserves, clearly ranked, per nomination place) electronically to Shirley Yeadon in the Postgraduate Scholarships Office (s.yeadon@adm.leeds.ac.uk) together with electronic copies of all supporting documentation (see Annex II)

	w/c 11 April 2016
	Postgraduate Scholarships Office informs Schools of outcome and issues award/reserve letters to applicants

	End October 2016
	Schools enter details of successful students on Je-S Student Portal


For all the above Studentships, the following procedure should be followed at the University of Leeds:
· Applicants should apply for a study place (for +3 studentships, applicants should complete a Research Degree Application Form to commence 1 October 2016; for 1+3 studentships, applicants should complete a Taught Postgraduate Application Form to commence September 2016 AND  a Research Degree Application Form to commence 1 October 2017;

· Applicants should complete the ESRC White Rose Doctoral Training Centre (WRDTC) Studentship Application Form and return to the relevant School by the appropriate deadline; 
· Schools run their own selection procedure to determine the best qualified applicant and up to two reserves for each nomination place (clearly ranked).  
· Schools should send their requests for Study Offer Letters to PRO/Taught Admissions at least 5 working days before the Nomination deadline to ensure that the Study Offer Letter is processed in time to send forward with the nominations.

· Nominations should be sent electronically by the relevant deadline to Shirley Yeadon, Postgraduate Scholarships Office  (s.yeadon@adm.leeds.ac.uk) together with electronic copies of all supporting documentation (sent as one Pdf file per nomination) (see Annex II).
· The Postgraduate Scholarships Office will check the form before sending electronically to the WR DTC.    
· The Academic Quality Committee (AQC) will then give the final approval of the studentships and notify the Postgraduate Scholarships Office of the outcome, which will then inform relevant Schools;  
· A list of all the successful Studentships will be provided to the Postgraduate Scholarships Office, which will then arrange for the award letters to be sent to successful applicants and make arrangements for the payment of fees (please refer to Annex 1 Tuition Fee Levels) and maintenance (where applicable).  Schools should not raise Form 21s/Form 22s (except where the fee level is higher than the standard RCUK level of fees).  The Postgraduate Scholarships Office will not be able to issue any award letters until it is satisfied that the applicant has met the academic and residency criteria.

· The Postgraduate Scholarships Office will also be responsible for transferring the Research Training Support Grant (where applicable) to Schools and for arranging additional payments to students, eg for maternity, overseas fieldwork etc.  
· It will be the School’s responsibility to ensure that details of successful students are entered on the Je-S Student Details Portal within one month of the student’s start date.  
Matched Funding
The ESRC has indicated that studentships offered under Doctoral Training Centres only have to be funded by 50% from ESRC funds to be badged as an ESRC studentship, with the remaining 50% of funds coming from School/external third party – private, public or third sector or linking it up with another pathway where a 0.5 studentship has been allocated.  For a standard +3 Studentship in Session 2015/16, a full award provided Fees £4,052 + Maintenance £14,057 + RTSG £666 = £18,775.  For this to be match-funded, the School would therefore have to provide 50%, ie £9,387.
Where a student is not eligible for a full award (ie an EU student not meeting the residency criteria), then100% fees and RTSG has to come from the DTC, and cannot be reported to ESRC as match-funded, so any other support would need to be funded separately.  The School would therefore have to provide a letter on School letterhead, signed by the Head of School confirming that ‘the School/Faculty agrees to provide an annual maintenance grant for [Name of student] to match 50% of the funding which would normally be provided by ESRC for a full award.  For example, for a standard +3 Studentship in Session 2015/16, a full award provided Fees £4,052 + Maintenance £14,057 + RTSG £666 = £18,775.  For this to be match-funded, the School would therefore have to provide at least 50%, ie £9,387 in maintenance (to be increased in line with inflation for future years).  The School/Faculty will arrange to have these funds available on an annual basis – the Postgraduate Scholarships Office will make an internal transfer to claw back the 50% contribution from the School.    (This means that the School pays exactly the same amount, whether it be a match-funded full award or a match-funded fees only award).

If a studentship is subsequently recycled, then any remaining funds from the original amount of match funding contributed by Schools will be returned to the relevant School.  Any remaining funds will be retained by the ESRC WRbDTC to be carried forward and used to either generate additional stipends for students in capacity building areas such as economics or Advanced Quantitative Methods or put towards the creation of a new studentship in a priority area.

Annex I
ESRC White Rose Doctoral Training Centre (WRDTC)
Studentships 2016/17
Eligibility Criteria and Value of Award
· Applicants must first submit the relevant study application form(s) and be in receipt of a Student ID Number to be eligible for a WRDTC ESRC Studentship;
· These awards are only available to nationals from the UK and EU and are not normally open to applicants who are liable to pay academic fees at the international fee rate*.  UK applicants will be eligible for a full award (paying fees and maintenance at standard Research Council rates) if they meet the residency criteria.  EU applicants are normally eligible for a fees only award, unless they have been resident in the UK for 3 years immediately preceding the date of the award;

· For both 1+3 and +3 awards, applicants must hold at least a UK Upper Second Class Honours degree or equivalent (a less than sufficient undergraduate degree may be enhanced, eg by the attainment of a Master’s degree);

· Applicants whose first language is not English must meet the University’s English Language requirements; 

· Schools wishing to nominate applicants on a +3 basis must provide a clear and detailed case to demonstrate how the applicant has already achieved a level of research methods training that would allow them to proceed directly to a PhD.

*  
In the case of Economics and Advanced Quantitative Methods, ESRC has opened these studentships to international applicants (Schools (not students) would be required to pay the difference between the international and UK fee).   
Payments and Allowances
The ESRC recognises Full Time and Part Time studentships. 

For Session 2016/17 full-time studentships provide tuition fees (£4,052 in Session 2015/16) and a maintenance grant (if eligible) (£14,057 in Session 2015/16) at standard Research Council rates, together with a Research Support Grant (RTSG) – this is £666
 a year for each new standard full-time Research studentship holder.  The RTSG is to cover support costs, eg for buying equipment and materials, survey costs, UK fieldwork expenses, essential visits, conferences and summer schools etc.
Part-time studentships are available and provide pro-rata fees, a pro-rata maintenance grant (if applicable) and a pro-rata Research Training Support Grant.
Tuition Fee Levels
The maximum tuition fee support is determined by Research Councils UK (RCUK).  Please note that RCUK guidance states that “any difference between the Research Council fee-payment level and what an institution charges should NOT be met by the student.  The agreement by an institution to host a Research Council studentship is a matter between the institution and the Research Council and in no circumstances should the student be asked to meet any fee shortfall from their stipend, or receive less than the Research Council specified minimum stipend”.  
Where tuition fees for a programme of study are higher than the maximum rate set by RCUK, the School/Faculty will be responsible for making up the shortfall and arranging the relevant Form 21 for the difference in fees.  
Enhanced Stipend
Students in receipt of Advanced Quantitative Methods Studentships will receive an additional £3,000 per annum on top of the standard ESRC stipend during their PhD study only.  Eligible students undertaking Economics at Master’s level and/or during the PhD will receive an additional £3,000 per annum on top of the standard ESRC stipend.  
Other Allowances
Disabled Student’s Allowance is handled by Equality Services and the School or student should contact the Equality Service in the first instance for information about DSA/support. For changes to the award/other allowances, eg Overseas Fieldwork Expenses, Overseas Institutional Visits, Difficult Language Training, Maternity Allowance etc, students should contact Shirley Yeadon (s.yeadon@adm.leeds.ac.uk), who is the ESRC Nominated Studentships Contact at Leeds.
Annex II
White Rose Doctoral Training Centre (WR DTC)

ESRC Studentships 2016/17
School Supporting Documentation
School Supporting Documentation
Please note that nominations for awards are to be sent electronically by 1 March 2016 (for Discipline/AQM Studentships) and  by 5 April 2016 (for Network and Collaborative Studentships) to Shirley Yeadon, Postgraduate Scholarships Office (s.yeadon@adm.leeds.ac.uk), for final checking before forwarding on to the AQC for approval.    All the forms should be combined in one PDF file per nominated applicant and the name of the file should follow a specific nomenclature: Surname_Initial_HEI_Pathway_AwardType, eg Jones_M_Leeds_Geog_Discipline.
Schools are asked to forward electronic copies of all the following supporting documentation with all nominations:

· School Supporting Statement form


This should be completed by the applicant’s Supervisor and countersigned by the Postgraduate Tutor or Head of School or by an academic of similar standing
.  Schools should provide a clear explanation of the standard of foreign qualifications and equivalence to UK degrees and complete the compulsory fields.  Please complete a School Supporting Statement Form for each recommendation.  Forms are available in electronic format from the Student Education Service Staff website:

http://ses.leeds.ac.uk/info/22200/postgraduate_scholarships_and_studentships/857/postgraduates-university_scholarships
Important:

Please note that the School Supporting Statement forms a crucial part of the application and should be completed fully in order not to disadvantage the applicant.  
· Scholarship application form (completed by the applicant)

· Two Academic References
General References for a postgraduate degree place at the University of Leeds do not have to demonstrate the academic rigour that is necessary in a Scholarships competition.  Therefore Schools should bear in mind whether it may be more appropriate to seek alternative references, which provide clearer evidence of academic merit.
· Transcripts
Full details of the marks obtained by the applicant for their undergraduate and postgraduate study should be forwarded together with a copy of the accompanying Grading System used.  Where applicants have not yet graduated, Schools should provide details of marks to date for both undergraduate and postgraduate study.  Where transcripts are in a foreign language, an English translation must be provided.   

· Copy of the relevant Application form(s) for Taught Postgraduate Study and/or Research Postgraduate Study

· Copy of the formal University study offer letter/s (for +3 applicants, there should be a Research Postgraduate offer letter to commence 1 October 2016; for 1+3 applicants, there should be a Taught Postgraduate offer letter for September 2016 and a Research Postgraduate offer letter to commence 1 October 2017)

· IELTS/TOEFL certificate, if applicable

For EU applicants, please provide a copy of the applicant’s CV, clearly stating all periods of education and employment, with any gaps being fully explained.  This will be used to ascertain if EU students meet the residency criteria to obtain a full maintenance award.
Rdso/schol/standard/circulars/sess2016/ESRC16
� The School of Media and Communication has agreed to match-fund to make one studentship.


� £799 per annum for Network Studentships and £888 per annum for AQM Studentships


� Where signatures are difficult to obtain, an email from the appropriate member of staff would be accepted instead confirming their approval of the nominated candidate.
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