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	Date of submission for examination
	
	No. copies of thesis
	
	Degree:
	

	Name of PGR

	
	Student ID


	

	Thesis Title
	

	eThesis submission (see overleaf). 
Please tick:
	EITHER: (i) I completed the GRAD exam entry form & will upload a PDF copy of my thesis to GRAD within 2 working days (all research degrees)
	

	
	OR (ii) I completed the paper-based exam entry form and will be supplying 2 PDF copies of my thesis on USB/DVD/CD (not Masters or MPhil)
	


	Statement of Academic Integrity

I confirm that the submitted thesis is my own work, that I have not presented anyone else’s work as my own and that full and appropriate acknowledgement has been given where reference has been made to the work of others.   I have read and understood the University’s published rules on plagiarism in the Postgraduate Researcher Handbook, the  website http://students.leeds.ac.uk/info/103553/research_student_policies_and_procedures  and also any rules specified at School or Faculty level. I understand that if I commit plagiarism I can be expelled from the University and that it is my responsibility to be aware of the University’s regulations on plagiarism and their importance. I consent to the University making available to third parties (who may be based outside the European Economic Area) any of my work in any form for standards and monitoring purposes including verifying the absence of plagiarised material. I agree that third parties may retain copies of my work for these purposes on the understanding that the third party will not disclose my identity.




	Copy submitted for examination
I understand that I am solely responsible for the decision to submit my work for examination and for the thesis which is submitted. I have checked the copies of the thesis and am happy that this version is to be treated as my submission. I understand that once I have submitted my thesis I cannot then change or amend it, even if I identify issues with the presentation or printing or if I have mistakenly submitted a draft version. I understand that substitute versions of theses or additional pages cannot be accepted after submission of the thesis and that these must not be sent directly to the examiners.



	Access to University Facilities whilst under examination
PGRs awaiting examination are permitted to continue to access University facilities for a period of up to 6 months from the date of submission of thesis without charge.  This will ensure that PGRs are able to make use of University facilities whilst preparing for a viva examination and also for a short period after examinations as some PGRs are required to make minor amendments or correct minor deficiencies to a thesis.  In taking up this option, I agree to abide by the Student’s Declaration and Authorisation: 
http://students.leeds.ac.uk/info/21519/rules_regulations_and_guidelines/903/student_contract_2014-15 



	SSC Counter Use

	Date of Thesis Submission
	
	6 Month Date
	


	

	You must check your University (IT) email account regularly for communications from the University. Emails will be sent to this account throughout the thesis examination process. 


	Signed:
	
	
	Signed:
	

	                      (Signature of PGR) 
	
	                         (Receiving member of staff)

	

	


	The University reserves the right to return to the PGR concerned any copies of a thesis where the submission is not in accordance with the Ordinances and Regulations governing the degree concerned or the Requirements for the Format and Presentation of Theses for Research Degrees


A summary of the next steps is provided below but please consult the Guide to the thesis examination process (http://students.leeds.ac.uk/info/103553/research_student_policies_and_procedures) which sets out the process including preparing for your viva, what to expect on the day, possible outcomes and the steps for award. 
	eThesis submission at the examination stage

If you completed the examination entry form workflow in GRAD

· Within 2 working days of submitting the printed copies of your thesis at the Student Services Centre Counter you must upload a PDF copy of your thesis to GRAD using the Thesis Submission workflow. This applies to all research degree types (doctoral and Masters by Research/MPhil).
If you completed the paper-based examination entry form process

· If you are a doctoral PGR who commenced study after September 2009 you must provide with each copy of the printed thesis an exact copy of the thesis in PDF format (preferably on a CD/DVD but other media is accepted e.g. USB). The pdf copy will be sent to your examiners alongside the soft bound copy. DO NOT use GRAD to upload the PDF copy of your thesis. 



	What happens next 
· Your thesis will be sent out to your examiners normally within 2 working days providing that it meets University requirements and your examination entry form has been approved. 
· If PGR&O did not receive your examination entry form 3 months before your thesis was submitted, or if there are any issues with the submitted thesis there may be a delay in sending your thesis out. 
· You will receive an email to your University account to confirm that your thesis has been sent out to your examiners and will include advice about the next stages in the process. 
· Once the examiners have received your thesis they are asked to accept a timescale of 3 months in which to complete the oral examination. 
· Your Internal Examiner is responsible for making the arrangements for the oral examination. PGR&O does not make these arrangements. 
· You should consult your supervisor(s) for appropriate guidance in preparation for your oral examination. A “mock viva” may be helpful for some PGRs, and if so, you should again consult your supervisors. You should also consult the Guide to the thesis examination process which details the examination process.

If you have any queries about the next stages in the examination process please contact the Thesis Examination Section in PGR & Operations: rp_examinations@adm.leeds.ac.uk or telephone 0113 34 34003




	Summary of the conditions for award of your degree (after successful oral examination)
Your name can be included on a pass list once all the following requirements are met:

· Your examiners’ report (following the viva) has been approved at a meeting of the Examinations Group 
· Your internal examiner has confirmed that any corrections have been completed. 

· You have submitted the final, hard bound version of your thesis to PGR&O 

· If required, you have deposited a copy of your eThesis (pdf) to White Rose Ethesis Online.  
· All tuition fees have been paid to the University.
· If applicable, any other taught or assessed elements have been completed successfully.

Information about the steps to be followed for award are set out in the Guide to the thesis examination process.




	Registering your Graduation choice: http://students.leeds.ac.uk/info/10113/graduation
· The University holds graduation ceremonies in July and December each year. Alternatively you may choose not to attend a ceremony and have your degree conferred in absentia and your certificate posted. 
· It is essential that you register your graduation choice with the University. The online graduation registration system opens twice a year for students to register their graduation choice. 
· Please check the graduation website (see link above) nearer the time for details of when to register and the steps you will need to take, along with information about gown hire, tickets etc. 
· Attendance at a degree ceremony is not guaranteed and is subject to the award of your degree before the ceremonies. Key dates to be aware of to be eligible to attend the next ceremonies can be found at: http://students.leeds.ac.uk/info/10125/assessment/916/award_of_your_research_degree_and_graduation.
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