	Progress Report:  Pre-Transfer Stage 
(to be completed by the student and the supervisor – before the assessment by the transfer panel)


	1. This form should be completed by the supervisor(s) and the student prior to the assessment by the transfer panel.   

2. The main supervisor is normally expected to complete the report on behalf of the supervisory team.

3. The Faculty Graduate School Committee will decide whether the student or the supervisor will be invited to complete their section of the form first. 

4. The report will be considered by the Transfer Assessment Panel as part of the transfer process. 

	 Student Name:


	
	Degree Programme:
	

	ID Number:  


	
	Start Date:
	

	Main Supervisor
	
	Full-time/Part-time/Split-site
	

	Other Supervisor(s)
	 

	Draft Thesis title: 
	

	To be completed by the student (A – B(i) and (ii) below)



	A. Please provide a review of your progress  
	 Expandable Text Box


	B (i) Are there any issues which have adversely affected your progress which need to be taken into consideration (for example this might include academic, personal or support issues) (please delete or insert cross “x” the relevant box (select one box only):
  
	YES
	NO

	B (ii)  If you answered yes to the question above please provide a brief explanation.


	 Expandable Text Box 



	Signed by the student:

(or scanned E signature)
	
	Date:
	 


	Progress Report Transfer Stage:  Name of the Student:
	


	To be completed by the supervisor(s) (1 – 6 below)




	1. Progress with research project  


	Please provide summary of overall progress, comments on the content/quality of written work submitted


	  Expandable Text Box


	2 (i) Is progress with the agreed training plan (please delete satisfactory/unsatisfactory as applicable or insert cross “X” in the chosen box (select one box only):

	Satisfactory

  
	Unsatisfactory



	Please indicate reasons for above choice and which parts of the plan have been achieved.  
	  Expandable Text Box


	2(ii) Amendments to Training Plan: (Please list any additional requirements for training identified since initial training plan).   


	  Expandable Text Box 


	3. Please report on the student’s English language writing and speaking skills.  Where the supervisor(s) believes additional English language support is required this should be clearly stated.

	  Expandable Text Box


	


	4.  Ethical review www.leeds.ac.uk/ethics   (please insert cross “X” the relevant box below (select one box only):



	(i)
	Ethical review is not required (if ethical review is not required please provide a summary of why in the text box below).

	

	(ii)
	Ethical approval has been granted

	

	(iii)
	Ethical review is required but approval has not yet been granted (please provide further details in the text box below).  (If the Supervisor(s) is not satisfied with the arrangements or if it anticipated that ethical review (or further ethical review) will be required in the research, please indicate the steps the student has been asked to take).  
	

	 
	 Expandable Text Box
 

	5.     Safeguarding Data – Storage, Backup and Encryption http://it.leeds.ac.uk/info/116/policies 


	 (i)
	 Is the supervisory team satisfied that the University’s policy for “Safeguarding Data – Storage, Backup and Encryption” is being appropriately addressed?   (please delete Yes/No as applicable or insert cross “X” in the chosen box (select one box only):
	Yes
	No

	(ii)
	If no please indicate the nature of the problem and the steps the student has been asked to take below.

	
	Expandable Text Box


	6.  Other comments on the student’s       

      progress and/or issues to be 

      brought to the attention of the PGR

      Tutor /Transfer Assessment Panel:
	 Expandable Text Box



	Signed by the supervisor(s):

(or scanned E signature)
	 
	Date:
	

	
	 
	Date:
	 

	
	 
	Date:
	


All reports must be uploaded to the Postgraduate Development Record (PDR)

PGR and Ops/st, May 2016
