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Syllabus Plus

Complex Filters: finding the information you require

When working with Syllabus Plus (referred to throughout this guide as S+), it can sometimes be
difficult to find the information you require. This manual describes some of the complex filters
which can be used to help you manage your timetable information more efficiently, and to
reduce the time you need to spend searching through long lists of information.

The manual focuses on a number of filters in two particular areas — activities and student sets. If
the specific filter you want isn’t described here, working through the manual may help you to
work this out. If you have any difficulty, please contact Programmes & Assessment (Timetabling)
on ext. 34009 or timetable@leeds.ac.uk.

This manual assumes that you are familiar with simple features in S+. If this is not the case,
please refer to the section on Filtering in the Getting Started manual.
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Syllabus Plus: Complex Filters - finding the information you require

Key Principles of Filtering.

e Most data fields in S+ can be filtered.
e Filtering is an iterative “drilling down” process.
e You can filter multiple times within one screen or across two different screens.

Single filters vs. Double filters
Single Filter
Filtering a screen using a single criterion.
*= Example - filtering an activity screen by department to isolate all the activities
belonging to your school.

Double Filters
There are three types of double filter which are explained in more detail below.
Type 1: using one screen

* This is a combination of filtering using a single criterion and then combining this
with either the schedule status or particular weeks;

= Example 1 - all activities belonging to your school which are scheduled in a specific
week;

* Example 2 — unscheduled activities belonging to your school.

Type 2: using one screen

* You “loop” around the filtering process and filter first by one criterion, then
select all before filtering again by another criterion.

* Example - activities in your department with no location: open a single screen and
filter by department (1%t criterion), then select all and filter by location “none” (2™
criterion).

Type 3: using two screens

* This method involves filtering between two different screens.

* Example — activities belonging to your school which have CTS locations allocated:
use an activity screen and a locations screen.

Examples of all these principles are included in our top 5 filters listed below.

Unscheduled activities belonging to your school.

e Whenis this filter used? You are half way through data collection and you want to filter
to only your unscheduled activities to check what you still have outstanding - this saves
toggling down the full list of your activities.

1. Open an Activities screen from the Timetabler drop-down menu.

2. From the View drop-down menu, select Filter — this opens a new window.
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¥ Filter

Filker Activity : (Ul:uiects
Department ~ | D| Foreign Language Teac a jf | Fully scheduled |
Foundation {1 [T Parfially scheduler |

Look, for:
&% Objects / Groups

= Mone kEu

Mat zed Departments -

S’ :
. WRE Departments e | Ellter I

From d/indovr... | _Alwayz allocate level 1 ]
_Donot allocate level 1 Unfilker I

_F'ru:ugEat-’-'-.II - I Cancel I

weeks: 52 weeks from 1 [26/70] o 52 [24/7411]
1 ] 110 15 20 25 a0 35 40 45 a0
ENEEEEEEEEEEEEEENEENEEEEENEENEENEENEENENEEENEEEEENER

3. Select Department in the Filter Activities by: drop-down list, followed by your school in
the Objects box, as indicated above. Under Include: (circled above), deselect Fully
Scheduled and Partially Scheduled by un-ticking the boxes, leaving only Unscheduled
selected.

4. Click Filter. You will then be viewing all unscheduled activities for your department.

5. Alternatively, you can filter to only your scheduled activities should you wish to check
through the work you have done so far - tick the Fully Scheduled box and un-tick the
Partially scheduled & Unscheduled boxes.

Please note: Next time you carry out a filter, make sure you tick all three boxes under
Include:, or you will only see unscheduled activities.

All activities belonging to your school scheduled in a specific week.

e Wheniis this filter used? You need to isolate events taking place in a specific week or
range of weeks, e.g. Induction week bookings.

1. Open an Activities window from the Timetabler drop-down menu.

2. From the View drop-down menu, select Filter.
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_ o] x|
Filker Activities by Objects Inciude :
Department »| |Foundation «| ¥ Fully scheduled
J French ¥ Partially scheduled
Gender Studies [T Unscheduled
General F'rau:tiu:efF'uinu:_I
Loak. far; Liengraph
&% Objects / Groups
= Mone Groups
Mot Jzed Departments | .
Sha'S — -
: WHE Departments = Filker I
From Window... | _Always allocate level 1 -
_Donot allocate level 1 Unfilter I
_F'ru:ugEat-’-'-.II Cancel I
\
weeks: 1 %Week from 10 [27/9/0) to 10 [3070)
¥ 1 b 10 15 20 25 a0 35 40 45 a0
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—

3. Select Department in the Filter Activities by: drop-down list, followed by your school in
the Objects box. Remove the tick from the Unscheduled box (top right of the Filter
window).

4. Click in the check box (bottom left), and select the week(s) you want to look at in the
week pattern bar, indicated above. In this example, we are filtering to scheduled
activities in S+ week 10.

5. Click Filter. You will then be viewing all scheduled activities for your school which are due
to take place in the selected week.

Please note: Next time you carry out a filter, make sure you reselect all the weeks in the
week pattern bar and remove the week from the check box, or your results will be
restricted to the week you had previously selected. You will also need to tick the
Unscheduled box if you want to see all activities.

Activities belonging to your school which have CTS locations allocated.

When is this filter used?> When Programmes & Assessment (Timetabling) asks all schools to
check central teaching space room allocations you can isolate just the activities where rooms
have been allocated. Please note - a similar filter can also be used to find Activities belonging to
your school tagged with Requires CTS but with no location allocated (see following section for
detail).

1. Open a Locations window from the Timetabler drop-down menu.
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2. From the View drop-down menu, select Filter.

_ o] x|
LTI atioins by Ohjects [nizlude
Department j Bioredical Sciences «| [ Fully scheduled
Buzinesz School _I ¥ Partially scheduled
Careers o ¥ Unzcheduled
| Central Student Adrminis!
Lack far (Central Teac
. I?lr Charles Thackrah
* LD [OLpE Chermistr x
" None s
Mot Used Departments |«
S5 — _
. WHRE Departments e | Filker I
From Window. . | _Bhaays allocate lewvel 1 :
_Donot allocate level 1 Unfilter I
_ProgCatal - I Cancel I
weeks: 52 weeks from 1 (267010 52 [24/741]
1 ] 10 15 20 25 a0 35 40 45 a0
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3. Select Department from the Filter Locations by: menu followed by Central Teaching

Space in the Objects box as shown above. Click Filter. The Locations window will now
only show rooms belonging to Central Teaching Space.

4. Press Ctrl and A on your keyboard to select all the items in the list.

Datshase Edit View Scheduing Timetsbler Windows Com Hefp

ltered by Departments (Central Teaching Space)

|z x|
D User Text & Tags Consiraints Awaiabilty Usage Starts Timetable
Name Host Key Department Zone
[ Central Teaching Space =l =l
Description Cost Band
[trone) =l
Lontract Hours Harimum Hours Area Capaciy
Activly Day Time Module
Time Uiization
1 10 15 a0 x5 Ell 35 40 45 50
i ] -
Wiewing: 240 af 769 Lacations
Connected wi | wo| ref| Ro| o | con| Die ‘ 55 Moy Hefesh

Duplicate
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5. Without closing this window, select Activities from the Timetabler drop-down menu to
open another window.

6. From the View drop-down menu, select Filter.

(=] 3
Objects Include :
W Fully scheduled
¥ Partially scheduled
[+ Unzcheduled
Look for:
% Objects / Groups
= Mone Groups
_ N Filter |
From ‘WWindaw. . I >
- Unifilter |
Cancel I
weekz B2 weeks from 1 [26/70) o B2 [24/7/11)
1 5 10 15 20 25 El 35 40 45 50
[TTTTTTTT T T T T T T T T T I T T I T T I T T T T I I I ITTTT 11

7. Click the From Window... button (circled above). This opens the Filter from Window.

Filter from Window il

‘Locationz - hitered by Departments [Central Teac

hing Space] ’ >

Fil iects that are:;

ﬁelected) Wiewed | Filtering Cancel
_

8. Select Locations - filtered by Departments (Central Teaching Space), as indicated above,
and click the Selected button.

9. This will then take you back to the Filter screen, where you should click Filter.

10.You will now see a list of all activities booked into Central Teaching Space rooms. Select
them all by pressing Ctrl and A on your keyboard.
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11. Go to the View drop-down menu again and select Filter.

Filter ductivities by

[nizlude

Ohjects

D epartment

Laak far:

' Objects / Groups

" None

From ‘window. ..

‘E ducation

Electronic and Electrical
Englizh

Englizh Language Unit
E pideminlogy and Biostz
Fine Art, History of Art ar

Mot Uzed Departments -

SWS

¥ Fully scheduled
¥ Partially scheduled
¥ Unzcheduled

=1o] x|

Filter |

WHRE Departments
| _Albways allocate level 1

_Donat allocate lewel 1

Unfilter |

_F'ngEgt.-“-‘-.II - I

Cancel I

weeks: 52 weeks from 1 (267010 52 [24/741]

1 5

10

15 20 25 30 35 40

45

50

12. Select Department from the Filter Activities by: list, and your school from the Objects list
as illustrated above. Click Filter.

13. On the left of the screen, you will now see a list of all your activities. Those highlighted in

blue are the ones booked into Central Teaching Space rooms.

File Database Edt Yew Scheduling Timetabler Windows

¥ Departments (Education)

+ EC1/01

+ EDUC3E0501/LEC 1<10,11,12,13,74> /0T <NP>

+ EDUC330301/LEC 1¢wks27, 3133 41,425 /01<NP>
+ EDUCS301M01/LEC 1/03

+ ED MR
Ad hoe cluster booking
ad hoc MA tutorial

ad hoc MA tulorial

ad hoc MA tulorial

ad hioc: MA tutorial

CEC Presentations

CEC Presentations
Childhood Studies Meeting
Development Committes.
Development Committes.
EDUC 10 Interviews

il
ndivicual Tutorials John Brook.

EDUC Maths PGCE

EDUC Maths PGCE

EDUC Maths PGCE

EDUC Mit Circs.

EDUC Mitigating Circumstances

EDUC PEC Mondays <26-28>

EDUC PEC Mondays <30, 33-36, 41-44, 46>

EDUC PEC Thursdap <1113

EDUC PEC Thursday <1521>

EDUC PEC Tuesday <26-28>

EDUC PEC Tuesday <30, 33-36, 41-44. 46>

EDUC PEC Wednesday <1113

EDUC PEC Wednesday <15-21>

EDUC PG Exam Board Meeting

EDUC PG Exam Board Mesling

EDUC PG exam board meeting

EDUC Res Methods TESOL Stud/SMR/01

Connected

Com telp
=l=ix]
D User Text & Tags Delivery Sequencing Resauice Pook Availabilty Usage Starts Timetable
Narme Host Key Department Module
[ Education =] [COMMETZENTT P
COMMS5130M01 n
Deseripion COMMS1 3501
COMMST40MO1 -
I Size [plan) Type Total Cost Sections
[ BN -
Section [ Factor
I fr
Teaching week pattein: 33 weeks from 7 (6/3/10) to 47 (19/6/11)
1 5 10 15 a % 0 35 40 15 50
I O 1523525 ) £ N B e S N 2 I i |
Duration Supgested Days Suggested time
 Mondsy Set Time.
Parents
7 Tuesday
7 wednesday
# Thursday
Children
& Friday
& Satuiday
7 Sunday
we | wo| ret| RO | Lo | con D\s‘ oy Hefiesh Duplcaz
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Syllabus Plus: Complex Filters - finding the information you require

14. To display only these activities, select Filter from the View drop-down menu again.

15. Click the From Window... button.

Filter from Window x|

Filker by objects that are:

Selected I Wiewed Filtering | Cancel |

16.This time, select Activities - filtered by Departments (your school) (in this example, this is
Education) and click Selected.

17. This will take you back to the Filter window, where you should click Filter.

18.You are now viewing all activities belonging to your school, which are booked into Central
Teaching Space rooms.

Please note: If you want to view all activities booked into rooms belonging to your school,
at point 3 above, filter the Locations window by your school rather than Central Teaching
Space, and continue as above.

Activities belonging to your school tagged “Requires CTS” but with no
location allocated.

When is this filter used? In conjunction with the previous filter - when asked by Programmes &
Assessment (Timetabling) to check room allocations it allows you to check the activities awaiting
aroom.

1. Open an Activities window from the Timetabler drop-down window.

2. From the View drop-down menu select Filter.

3. Select Department in the Filter Activities by: list and your school in the Objects box.
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=IOl x|

Filker Auctivities by Objects Include :

E nglish | ¥ Fully scheduled
Englizh Language Lnit W Partially zcheduled
Epidemiclogy and Biosts ¥ Unzcheduled

Fine &gk, History of &t &
Laak far: Food Science

. Foreign Language Teac
¥ Objects / Groups Enundatinn hl

7 Mone Groups

Mot Uzed Departments | a

5SS — :
WHE Departments - Filter I

I _Abways allocate level 1 .

_Da nat allocate lewel 1 Unfilter I

_ProgCatall

Teaching denartment
weeks: 52 weeksz from 1 [26/7/10]to 52 [24/7/11)

1 5 10 15 20 25 3 3/ 40 45 ED
O T LT T P P T T T T LT LT T

From “indow. ..

- Cancel I

4. Click Filter.

5. You will now have a list of activities filtered by your school. Press Ctrl and A on your
keyboard to select all the items in the list.

6. Select Filter from the View drop-down list again.

7. Select Tag from the Filter Activities by: list, and Requires CTS in the Objects box. Click Filter.

=10l x|

Objects Inciude :
j E: Lhare ckal| ¥ Fully zcheduled
Feguires CPD space ¥ Pattially scheduled
Requires CTS V¥ Urscheduled
Requirez 155 clister _I
Look for ScientiaE T JontChild
' Objects / Groups S cientinf TlointPaen T4
= Mone Groups
_ | Filter |
From *indomw. .. | =
Urfilter |
Cancel I

weeks: 52 weeks from 1 [26/70] o 52 [24/7411]
1 ] 110 15 20 25 a0 35 40 45 a0
ENEEEEEEEEEEEEEENEENEEEEENEENEENEENEENENEEENEEEEENER

8. Select Filter from the View drop-down list.
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9. Select Location in the Filter Activities by: list, and None, both as indicated below. Click
Filter.

=lo] x|

Objects Include :

Eaines %ing MF [1.06] «] [ Fully scheduled
Baines 'Wwing MR [2.08) 1 ¥ Patially scheduled
Baines wing MR [2.08]) —] [ Unscheduled
Baines "Wing MR [2.09]
Baines “ing MR [2.10]
Baines Wing MR [2.30a
Bainhes winn MB [3 151

Filter Activities by:

Location

Loak far:
¢ Objects / Groups

-

= Groups
2010 surnmer refurb -
CIWIL rooms I = I
; COMM rooms — Filter
From bindm I Conf Office roonms -
CTLIST School owned t Urfilter |
EDUC rooms I
FBS mnnm: = Cancel
weeks: B2 weeks from 1 [26/7410)to B2 [(24/7/11)
1 ] 10 15 20 25 30 35 40 45 a0
ENESESSSSEESSEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEE
10. Select Filter from the View drop-down menu again.
11. Change None to Objects/Groups and click From Window...
_ o] x|
Filter Activities by: Objects Include :
Tag j Requires CTS «| ¥ Fully zcheduled
Requires Charles Thack ¥ Partially scheduled
Requires 155 cluster ¥ Unscheduled
SPDA ignore [CTS use«
Scientia-E T-JointChild
[ Scientia-E T-JointParent =
& Dbjects / Groups M
" Maone Groups
Filter |
From “window. .
Urfilter |
Cancel |
weekz 52 weeks from 1 [26/70) o 52 [24/7/11]
1 5 0 15 20 25 an h a0 L] a0
[EEEEEEEEEEEEENEEEEEEEEEEEEEEEEEEEENEEENEE NN NEREEE|

12. Select Activities - filtered by Locations (None) and click Selected.

Filter from Window x|

Filter by objects that are:

Selected I Wiewed | Eiltering Cancel
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13. This will take you back to the Filter window - click Filter.

14.You are now viewing all activities for which you have requested CTS, but which don’t
have a CTS room allocated.

Please note: If you simply want to view all activities for your school which have no location
allocated (without filtering by the Requires CTS tag), omit steps 6 & 7 above. This will allow
you to assess whether you need to allocate a school-owned room or add the Requires CTS
tag.

Activity Templates tagged for manual student allocation but with
unallocated students.

When is this filter used? It allows you to quickly and easily keep your student allocations up-to-
date. It should be carried out daily if you have templates with this tag.

1. From the Timetabler drop-down menu select Activity Templates.

2. Select Filter from the View drop-down menu.

3. Select Department from the Filter Activity Templates by: list, and select your school in the
Objects box. Click Filter.

ol x|

Filker Activity Templates by: Objects Include

French «| ¥ Fully scheduled
Gender Studies ¥ Partially scheduled
General Practice/Public ¥ Unzcheduled
Geocgrapk

Department b

Look, for:

& Objects / Groups
 Mone

H,aalthu:are

Groups

Mot Uzed Departments |«
Shwis — .

WHE Departments o | Filter I
I _Always allocate level 1 I

From YWWindow. .

_Donot allozate level 1 Unfilter
_ProgCatall c | I
Tearhing denartments o EEE

weeks 52 weeks from 1 (264741000 52 [24/7/411)
r 1 b 10 15 20 25 a0 35 40 45 &0
[TTTTTT I I T I I I I I T I I I I TITIIIITTIIT]

4. To select all the items in the resulting filtered list, press Ctrl and A on your keyboard.

5. Select Filter from the View drop-down menu again.

Programmes & Assessment (Timetabling)
Version 1.3 January 2016 Page 12



Syllabus Plus: Complex Filters - finding the information you require

6. Select Tag from the Filter Activity Templates by: list, and choose Preset Student Allocation

in the Objects box as illustrated below. Click Filter.

=1o] x|

Ohjects

Laak far:

¥ Objects / Groups
 MNone

_ | Filter |

From ‘window. .. | = I
Unifilker

Cancel I

Hat duplicate

Prezerse name [CTS us
Frezet Student Allocatic
Prog nat active [CTS us_l
Requirez Charles Thack;

Hequires CPD space vI

Groups

Y

[nizlude

¥ Fully scheduled
¥ Partially scheduled
¥ Unzcheduled

weeks: 52 weeks from 1 (267010 52 [24/7411]

1 5 10 15

20 25 30 35

40 45 a0

7. You are now viewing all templates in the database with the Preset Student Allocation tag,
and those belonging to your school are highlighted.

File Database Edit View Schedulng Timetsbler Windows Com Help

Activity Templates - filtered by Tags (Preset Student Allocation)

FAMTR220M/TUTT -

FAMTE220M/TUTS D
FAMTE220M/TUTS

User Text & Tags

Flanning Allocate Delivery

Sequencing

Resouce Pools

Availability

Usage

Starts

Timetable

I3

FAMTS460M /PRCT

FAMTE4B0M /PRC2 Hame

Hast Key

Deparment

Module

FAMTE460M,/TUTT [
FAMTE480M/TUTZ

FAMTE460M/TUTI Description

Geman

|

FAMTE4B0M/TUT4
FAMTE4B0M/TUTS
FAMTS480M/PRAC 1 Planned Size:

Type

Total Cost

FOUNOOTO01/LEC 1 [
FOUNODI001/LEC 2
FOUNOO2001/LEC 1
FOUNOO2001/LEC 2
FREN307001/TUT 1<seml>
FREN3070M/TUT 1<sem2>
GEOG230001/TUT 1
GEDE235001/TUT 1

Teaching week pattern: 52 weeks from 1(26/7/10) to 52 (24/7/11)
1 5 10 15

B

25

Factor

[

GERM1030:01
GERM106001
GERM107001
GERM112001
GERM2z03001
GERM203101
GERMZ204001
GERM204101
GERM205001

GERM205101
GERRAZNII01

45

50

Duration

L 01
HECS1004/CBL 02
HECS1004/CBL 03
HECS1004/LEC 01
HECS1004/LEC 02
HECS1004/LEC 03
HECS51004/5MR 01

HECS1004/5MR 02
HECS1004/5MR 02
HECS1028/CBL M1
HECS1028/EXAM 01
HECS1031/LEC 01
HECS1041/TUT 01

UCFEAnaImn e i

Select Filter from the View drop-down menu.

Suggested Days

I Monday

I Tuesday

[T Wednesday

I Thursday

I Friday

™ Saurday

Suggested time

[inone)

Set Time:
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9. Click From Window...

_ o] x|
Filker Activity Templates by Objects [nizlude :
| [Mat duplicate «| W Fully scheduled
' Freserve name [CTS um ¥ Partially scheduled
Prezet Student Allacatio ¥ Unscheduled
Prog not active [CTS usJ
Look, far: RP
] Requirez CPD zpace
* Objects / Groups Beuires LIS "’I
" Mone Groups
| Filter |
From Wwindow. .. =
Unfilker |
Cancel I
weeks 52 weeks from 1 [26/710) to B2 [24/7/11)
1 ] 10 15 20 25 a0 35 40 45 an
EEEEEEEEEEEEEEEENEEEENEEEEEEEEEEEENEEEENEEEEEEEEEEENE

10.The Filter from Window will now open. Select Activity Templates - filtered by Tag (Preset
Student Allocation) from the list and click the Selected button.

Filter from Window x|

Activity Templates - filtered by Tagz [Freset Student Allocation]
Locations - filkered by Departments [Central Teaching 5pace]

Filter by objects that are:

Selected Yiewed Eiltering Cancel

11. This will take you back to the Filter window. Click Filter.
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12. In the Activity Template screen, make sure you are viewing the ID tab. Click the Select...
button towards the bottom left of the screen.

& Course Planner (RELEASED 3.9.2 36) at University of Leeds - 1011.img -lelx|
—1=|x|
D User Text & Tags Planring Alocate Delivery Sequencing Resource uailabiliy Usage Starts Timetable
Name Host Key Department Madule
| [ Geman =] [GERMTCIEA =
GERM10601
Description GERM107001
[ GERM112000
GERM203001 |
Planned Size Type Total Cost GERM203101
|i| I j GERM204001
GERM204101
Factor GERM205001
f GERM205101 =
CrOMonaIm
Teaching week pattern: 52 weeks from 1 (26/7/10]to 52 (24/7/11)
25 30 35 0 5 50
i g e s e s e e g | e | v e G e |
Duvalm@ﬂ Suggested Days Suggested time
[rone) -
™ Morday I =
Sel Time.. |
™ Tuesday

I~ ‘wednesday
I~ Thursday
I~ Fiday

™ Saturday

I Sunday
( Select | >

GEnerats HpdulEs |

Wigwing: 11 of 14435 Activity Templates

Connected ﬂl ﬂ ﬂ ﬂl ﬂ ﬂl ﬂl 5517 / 4542 Koty B Dupicate |

13. Select Unallocated Student Sets and click OK.

elect x|

Select Activity Templates with...

7 Insufficient Sctivities
= Insufficient Capacity
* Unallocated Student Sets
= Too many Activities

| OF. I Cancel
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14.S+ will now select all templates with unallocated student sets, which will be highlighted in
the list. This will take a few seconds.

urse Planner (RELEASED 3.9.2 36) at University of Leeds - 1011.img IR
absse Edt Yew Scheduing Iimetabler Windows Com Help
tivity Templates - filtered by Activity Templates (GERM103001/SMR 1; GERMZ03001/TUT 1; GERMZ03001/TUT 1<sem 25§ ) —|=] =]
D User Tex & Tags Flanning Allocate Delivery Sequencing Fresource Fools ‘Lwalabilty Usage Starts Timstable
Name Host Key Department Module
I I [ =] [GERMITEEADT B
; GERM1 06001
Description GERMI07001
GERM112001
Flanned 5 T Total Cost e -
lanned Size ype olal Cos GERMZ03101
GERM303001/TUT 1 el = e
GERMZ04101
Faclor GERMZ05001
i GERM205101 -
Gepumnatm
Teaching week paitem: 62 weeks fiom 1 (26/7/10) ta 52 [24/711)
1 5 10 15 20 5 1] k] 40 45 50
i e o e i i i i T 0 O 0 00 0 0 0 O 0 900 ) 0 B0 B D ) |
Duration Suggested Days Suggested time
4 |7 Monday 2l
Set Time |
7 Tuesday
7 Wednesday
7 Thursday
7 Friday
¥ Saturday
7 Sundap
2elet |
Wiewing: 11 of 14436 Activity Templates Ol Madies |
Connected we | wo| met] Ro| Lo | con] ois wody || Beesn || uplcae |

15. To reduce the list to show these only, go to the View drop-down menu and select Filter.

16. Click From Window...

=10l x|

Objects Include :

Filker Activity Templates by

GEOGEIZOMOT/PRC T -
GEOGS330MO1/5MR 1
GERM103001/CBL 1

by Template

GERMI03001/LEC A
Laak for GERMI03001/LEC 2
. GER 11
% Objects / Groups
i Mone

Allocate 01 activity
Allocate 02 activities

Frorm #Window. ..

¥ Fully scheduled
¥ Partially scheduled
[+ Unscheduled

weeks: 52 weeks from 1 [2B/7/0] o 52 [(24/7/11)
1 5 10 15

Allocate 03 activities = Filter I
Allocate 04 activities .

Allocate 05 - 09 activitie Unfiler |
Allocate 10 - 15 activitie I
Allncate 16+ activitie Cancel

20 25 30 35 40 45 50
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Syllabus Plus: Complex Filters - finding the information you require

17. Select Activity Templates - filtered by... from the list and click the Selected button.

Filter from Window x|

itchiving Templates - filkered by Activity Templates [GERR1 03001 /SE
Locations - filkered by Departments [Central Teaching Space)

Filter by objects that are:

Selected Wigwed Filtering Cancel

18.You can now work through the resulting list of templates and complete the outstanding
allocations.
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