
	UNSATISFACTORY ACADEMIC PROGRESS PROCEDURE
(Notification that Stage One of the Procedure has been instigated:  Please complete and return this form to Postgraduate Research and Operations for the information of the Programmes of Study and Audit Group)


	PGR’s Name:


	
	Degree: (eg Prov PhD, MPhil, Mastership by Research):
	

	ID Number: 
	
	Start Date:


	

	Full-time/Part-time/Split-site
	
	Main Supervisor:
	

	Other Supervisor(s):
	

	Confirmation of the instigation of the unsatisfactory academic progress procedure


	Confirmation:  that Unsatisfactory Academic Progress Procedure (stage one) has been instigated in respect of the above PGR.
	YES/NO*

* Please delete as applicable

	Date of meeting with the PGR

	Please specify date here:  

	Names and responsibilities of those present at the meeting with the PGR

	

	Please attach a copy of the letter sent to the PGR advising of the outcome of the meeting.


	Please confirm that the notes of the meeting, action plan and milestones have been uploaded to GRAD
	YES/NO*

* Please delete as applicable

	CONFIRMATION:   I confirm that Stage One of the Unsatisfactory Academic Progress Procedure for the above PGR has been instigated and a copy of the letter advising the PGR of this is attached to this form.


	Postgraduate Research Tutor/ Head of School
	
	Date:
	


The Unsatisfactory academic progress procedure is available at: http://ses.leeds.ac.uk/info/22173/research_degree-related_policies/720/unsatisfactory_academic_progress_procedure_research_students 
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