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MEMORANDUM

	TO:

CC:


	Heads of Schools, Taught Postgraduate Tutors and Secretaries  in the Schools of: 
Earth & Environment; Electronic & Electrical Engineering; Geography; Health Sciences; Leeds University Business School; Mechanical Engineering; Media and Communication; Philosophy, Religion and History of Science; Politics & International Studies; Transport Studies
Relevant Graduate School Co-ordinators, Representatives on the Taught Student Education Board; Members of the Group on Scholarships, Studentships and Prizes


	FROM:
	Ms C F Neave, Postgraduate Scholarships Manager, Postgraduate Research Operations (Postgraduate Scholarships)


	DATE:
	5 January 2016


COMMONWEALTH SHARED SCHOLARSHIP SCHEME 2016-2017
for Applicants from Developing Commonwealth Countries

Up to seven awards are available for full-time taught postgraduate study at Leeds this year.

	Timetable 2016

	· 1 February
	Closing date for applicants' applications in the Postgraduate Scholarships Office. These will be forwarded to Schools for consideration.



	· 22 February
	Date for all School recommendations (maximum 7 per School) for awards to be received in the Postgraduate Scholarships Office (originals plus 3 copies)


	· 23 March

	University Selection Panel will meet to select the shortlisted applicants for consideration by the Commonwealth Scholarship Commission.

	
	

	· End of June
	The anticipated date that the University of Leeds will hear the outcome from the Commonwealth Scholarship Commission.


Information and Advice

For ease of reference, this circular is divided into Annexes:

Annex I 

Eligibility Criteria and Value of Award
Annex II  

Procedures and Timetable for the 2016 Competition
Annex III

Documentation to Accompany School Recommendations

Annex IV

List of Eligible Programmes of Study and List of Developing Countries
Annex I

COMMONWEALTH SHARED SCHOLARSHIP SCHEME
Session 2016/17
ELIGIBILITY CRITERIA
The Univeristy has been offered up to eight awards for Session 2016/17.  Subjects must be related to the economic, social and technological development of the student’s home country (see Annex IV for a list of eligible Programmes of Study).           
The eligibility criteria is given below.  Applicants must:

· Be a Commonwealth citizen, refugee, or British protected person;
· Be permanently resident in a developing Commonwealth Country.  For a full list of eligible countries, visit http://bit.ly/cscuk-developing-cw-countries;
· Hold, by August 2016, a First Degree at undergraduate level equivalent to at least a UK Upper Second Class Honours degree;

· Applicants whose first language is not English must have already met the University’s English Language requirements by 1 February 2016. Some Schools require a standard of English higher than the University minimum.  You should have a valid test result, which is no more than two years old by your official start date at the University of Leeds.  Examples of an acceptable English Language Standard can be found at: http://www.leeds.ac.uk/projectleeds/info/123100/admissions/143/entry_requirements;
· Not have studied or worked for one (academic) year or more in a developed country;

· Be unable, either yourself or through your family, to pay to study in the UK;
· Be willing to confirm that they will return to their home country as soon as possible after trhe end of your award;
Applicants MUST first submit the relevant study application form and be in receipt of a Student ID Number to be eligible for a Commonwealth Shared Scholarship Scheme Award.  Applications without a valid Student ID Number will be rejected. To apply for a place on a taught postgraduate programme, please visit: http://www.leeds.ac.uk/info/101040/applying/86/how_to_apply_for_masters_courses
Applicants MUST also complete the Commonwealth Scholarship Commission application form via their Electronic Application System (EAS) – please visit http://cscuk.dfid.gov.uk/apply/eas/applicants/shared-scholarships/ for details on how to apply under the EAS system.
Please note that the Commonwealth Scholarship Commission welcomes that the gender balance of 51% of women amongst nominated candidates has been maintained in 2015, a figure they would like to sustain. The Commission would however also like to improve the geographical spread of candidates taking up these awards by not focussing on too narrow a group of countries. Both factors are likely to influence future allocation processes.

Value of Award
The Department for International Development (DfID) provides the full academic fees, return air fares and a thesis and travel allowance.  University must provide, from sources other than HEFCE funding, the remainder of the costs (maintenance grant and arrival allowance).  The University Central Scholarship Budget will provide a contribution of £5,000 (increased from £3,000 in previous years) towards maintenance for each successful application.  Schools wishing to support applications should be satisfied that they can obtain funds for the remaining amount of maintenance, which for Session 2016/17 will be approximately £8,054 (which is less than the School’s contribution for either Session 2014/15 or 2015/16, which represents good value for money).  The source of the funds may be from industrial or commercial sources, but must be guaranteed by Schools.  In previous years, the full overseas fees (less cost of central services) received by the Resource Centre, ensured that the Rescource Centre received more than it committed.
Annex II
COMMONWEALTH SHARED SCHOLARSHIP SCHEME

Session 2016/17
Procedures and Timetable for 2016 Competition

The following timetable will operate:
· We will make arrangements for the Commonwealth Shared Scholarship Scheme awards to be advertised on the Student Portal.  
· The closing date for receipt of applications from applicants in the Postgraduate Scholarships Office is 23:59 UK time on 1 February 2016.  Applications should be submitted on the appropriate form, obtainable from the website: http://www.leeds.ac.uk/rsa/postgraduate_scholarships/CommonwealthSSS-AppForm16
· Applicants MUST also complete the Commonwealth Scholarship Commission application form via their Electronic Application System (EAS).
· All applications received from applicants in the Postgraduate Scholarships Office will be forwarded by email to Schools/Faculties for consideration.  It is a School’s responsibility to ensure that the eligibility criteria have been met before sending forward their recommendations.
· The Postgraduate Scholarships Office will email a full list of applicants to Schools/Faculties within 5 working days of the closing date.

· Schools should ensure that current students who apply for a scholarship (and are already in receipt of a Student ID number) apply for the taught postgraduate study place at the earliest opportunity, to allow sufficient time for this to be processed.  
· If applicants are required to be fee assessed or their English Language qualification reviewed, this should be done well in advance of the School Recommendation deadline, as the process has to have been completed and any requests formally approved by the School Recommendation deadline, to enable them to be put forward for consideration.

· Heads of Schools should send forward their recommendations (no more than 7 recommendations per School
) for consideration by the Group on Scholarships, Studentships and Prizes by the deadline of 22 February 2016.  The original documents and 3 good quality copies of all relevant papers concerning nominated applicants (see Annex III for details of all documents required) should be sent to the Postgraduate Scholarships Office, Room 9.07, Marjorie & Arnold Ziff Building.
· The Group on Scholarships, Studentships and Prizes will meet on 23 March 2016 to decide on the shortlisted applicants (7 awards and 7 reserves) to forward to the Commonwealth Scholarship Commission for final approval.

· If Schools receive applications from applicants who they do not wish to recommend for the scholarship, they are requested to destroy the original application forms as confidential waste.  The Postgraduate Scholarships Office will send a standard email informing applicants who have not been shortlisted that their scholarship application has been unsuccessful.  This email will be sent approximately one week after the Scholarship Group meeting confirms the list of shortlisted applicants to be sent forward for further consideration.

· Confirmation of the awards by the Commonwealth Scholarship Commission is anticipated to be in June 2016.  Letters to successful and reserve applicants will be sent out by the Postgraduate Scholarships Office.
Annex III
COMMONWEALTH SHARED SCHOLARSHIP SCHEME

Session 2016/17
Documentation to Accompany School Recommendations

Schools are asked to send the following paperwork with all recommendations (maximum 7 per School) for the award of Scholarships:
The original papers and three good quality photocopies of the following for each recommended applicant with the papers collated in the following order:

· School Supporting Statement Form 
This should be completed by the Postgraduate Admissions Tutor and countersigned by the Head of School or Deputy or by an academic of similar standing
.  Schools should provide a clear explanation of the standard of foreign qualifications and equivalence to UK degrees and complete the compulsory fields. Please complete a Supporting Statement Form for each recommendation.  Forms are available in electronic format from the Student Education Service Staff website:

http://ses.leeds.ac.uk/info/22200/postgraduate_scholarships_and_studentships/857/postgraduates-university_scholarships
Important:  Please note that the School Supporting Statement forms a crucial part of the application and should be completed fully.  If the School Supporting Statement is not completed in full or supporting evidence is missing (eg only one reference supplied or missing undergraduate/postgraduate transcripts) or unreadable, then the paperwork will be returned to the School as unacceptable and the applicant will not be considered further in the competition.  NO APPEALS will be permitted in Session 2016/17.
· Scholarships Application Form 
· Two Academic References (copies)
Two academic references should be provided.  Examples of acceptable formats are available from the Student Education Service Staff website:

http://ses.leeds.ac.uk/info/22200/postgraduate_scholarships_and_studentships/857/postgraduates-university_scholarships
· Transcripts including Grading System (copies) 
Full details of the marks obtained by the applicant for their undergraduate and postgraduate  study should be forwarded together with a copy of the accompanying Grading Systems used.  Where applicants have not yet graduated, Schools should provide details of marks to date for both undergraduate and postgraduate study.  Where transcripts are in a foreign language, an English translation must be provided.
· NARIC Page (copy)
Please attach a copy of the relevant NARIC pages providing information on the Qualification Equivalence and the Grading System – see the Student Education Staff Website: http://ses.leeds.ac.uk/info/22200/postgraduate_scholarships_and_studentships/857/postgraduates-university_scholarships for an example.   There is also guidance here on the different highest banding comparisons.
· "Application for Taught Postgraduate Study" Form (copy)
Please attach a copy of the "Application for Taught Postgraduate Study" form.  
· Formal Acceptance Letter (copy)
Please attach a copy of the formal University acceptance letter sent to the applicant to confirm they have been accepted on the programme of study they have selected.  Please ensure that the correct start date is given, ie September 2016.
· IELTS/TOEFL Certificate (copy)
Please attach a copy of the original or certified copy of the IELTS/TOEFL Certificate if applicable.
Annex IV
COMMONWEALTH SHARED SCHOLARSHIP SCHEME              

SESSION 2016/17
LIST OF PARTICIPATING SCHOOLS

	School
	Programme of Study – Click on Programme of study for detailed information

	Leeds University Business School
	MSc Economics

	Earth and Environment
	MSc Environment and Development

	Electrical and Electronic Engineering
	MSc Electrical Engineering and Renewable Energy Systems

	Geography
	MSc Geographical Information Systems

	Health Sciences
	Master of Public Health (International)

	Mechanical Engineering
	MSc Oilfield Corrosion Engineering

	Media and Communication
	MA International Communication

	Politics and International Studies
	MA Global Development

	Philosophy, Religion and History of Science
	MA Religious Studies and Global Development

	Transport Studies
	MSc (Eng) Transport Planning and Engineering


List of Eligible Commonwealth Countries Session 2016/17
	Anguilla 
	Nauru 

	Antigua and Barbuda 
	Nigeria 

	Bangladesh 
	Pakistan 

	Barbados 
	Papua New Guineas 

	Belize 
	Pitcairn Islands 

	Bermuda 
	Rwanda 

	Botswana 
	St Helena 

	Cameroon
	St Kitts and Nevis 

	Cayman Islands
	St Lucia

	Dominica 
	St Vincent and the Grenadines

	Falkland Islands 
	Samoa 

	Fiji
	Seychelles 

	Ghana
	Sierra Leone 

	Gibraltar 
	Solomon Islands 

	Grenada 
	South Africa 

	Guyana 
	Sri Lanka 

	India 
	Swaziland 

	Jamaica 
	Tanzania 

	Kenya 
	Tonga 

	Kiribati 
	Trinidad and Tobago 

	Lesotho 
	Turks and Caicos Isands

	Malawi 
	Tuvalu 

	Malaysia 
	Uganda 

	Maldives 
	Vanuatu 

	Mauritius 
	Virgin Islands (British)

	Montserrat 
	Zambia 

	Mozambique 
	Zimbabwe*

	Namimbia
	


* Awards offered to build the capacity of civil society organisations.
� School = Registration Unit/Parent Department where successful students will be registered


� Where signatures are difficult to obtain, an email from the appropriate member of staff would be accepted instead confirming their approval of the nominated candidate for a particular scholarship.
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