	Annual Progress Review:  Post-Transfer
(to be completed by the student and the supervisor/independent assessor)


	1. Annual Progress Review meeting to take place each year (post-transfer) on or before the anniversary of the commencement of study until submission of the thesis
2. Annual Progress Review meetings should also be held for M Phil and part-time Mastership by Research candidates

3. Further guidance is available on the Student Education Service website (see under progress and monitoring)

	 Student Name:


	
	Degree Programme:
	

	ID Number:  


	
	Start Date:
	

	Main Supervisor
	
	Full-time/Part-time/Split-site
	

	Other Supervisor(s)
	 

	Thesis title: 
	

	To be completed by the student (A – C below)



	A. Please provide a review of your progress (including details of any completed research and/or writing up of your thesis to date). Please concentrate on any progress made since the transfer stage or last annual progress review. 
	 Expandable Text Box


	B (i) Are there any issues which adversely affected your progress which need to be taken into consideration (for example this might include academic, personal or support issues)?  
(please delete or insert cross “x” the relevant box (select one box only):
  
	YES
	NO

	B (ii) If you answered yes to the question above please provide a brief explanation.


	 Expandable Text Box 


	
	


	C.   Please confirm that you have uploaded the following documents to the PDR (please delete or insert cross “x” in the relevant box (select one box only)

	(i)   Plan for completion of the research and thesis (eg Gantt chart)
	YES
	NO

	(ii)  Written Work as required by the faculty/supervisor(s) for the annual review
	YES
	NO

	(iii) Thesis plan (optional – only if required by your Faculty/Supervisor)
	YES
	NO


	Signed by the student:

(or scanned E signature)
	
	Date:
	 


	Annual Progress Review 

Name of the Student:
	


	To be completed by the supervisor(s) or independent assessor (1 – 6 below)



	1. Annual Progress Review Meeting



	(i) date of meeting
	

	(ii) names of those present

	

	2. Progress with research project:  Please provide a summary of progress made to date including the quality of submitted written work (please delete as applicable or insert cross “X” in the chosen box (select one box only):


	5 = Excellent


	4 = Very Good


	3 = Good

	2 = Satisfactory

	1 = Insufficient


	Please provide summary of progress here (Expandable Text Box)



	3. Completion/Future Research Plan:  (i)  Is the plan for 
completion/future research considered to be achievable by the student within the standard period of study?  (please delete as applicable or insert cross “X” in the chosen box (select one box only):
	 YES
  
	 NO

	(ii)  Please indicate reasons for above choice.  This might include comments on experiments/areas to be completed and/or advice to the student  
	  Expandable Text Box


	4.     Safeguarding Data – Storage, Backup and Encryption http://it.leeds.ac.uk/info/116/policies 


	 (i)
	Are data storage and safeguarding issues being appropriately addressed?  (please delete as applicable or insert cross “X” in the chosen box (select one box only):
	Yes
	No

	(ii)
	If no please indicate the nature of the problem and the steps the student has been asked to take below.

	
	Expandable Text Box



5. 

	 Ethical review www.leeds.ac.uk/ethics   (please insert cross “X” the relevant box below (select one box only).  

When considering your response please consider (i) whether any actions identified by the Transfer Assessment Panel have been followed through by the student and/or (ii) have any changes to the methodology which require amendment to a previous ethical review occurred:



	(i)
	Ethical review is not required

	

	(ii)
	Ethical approval has been granted

	

	(iii)
	Ethical review is required but approval has not yet been granted (please provide further details in the text box below).   
	

	 
	 Expandable Text Box
 

	6.     Training Plan


	(i)
	Is progress with the agreed training plan satisfactory? (please delete as applicable or insert cross “X” in the chosen box (select one box only):
	Yes
	No

	(ii)
	If no please indicate why not and the steps the student has been asked to take below.

	
	Expandable Text Box


	7.    Any other comments (please use the text box below for any other comments – optional)


	
	Expandable Text Box



	Signed by the supervisor(s):

(or scanned E signature)
	 
	Date:
	

	
	 
	Date:
	 

	
	 
	Date:
	


All reports must be uploaded to the Postgraduate Development Record (PDR)

PGR and Ops/st, May 2016 (annual progress report – post transfer 5)
