Preparing syllabus plus for use with allocation tools


[bookmark: _GoBack]Before the Student Allocation Tools can be used, you need to prepare Syllabus Plus.
1. Open your current S+ image.
2. [image: ]Go to the ‘COM’ menu on the grey bar at the top of the screen and select ‘Register Server (User)’.

Once you have carried out these steps, you do not need to do this again until you next download an image.

When running the tools, always remember:
· You should only ever have one Splus image open - if you have multiple images running (i.e. two different years) the tool will pick one of them to run against and it might not be the one you want.
· When you run the tools you will be asked to ‘Enter the ProgID if your image’, unless you have been instructed otherwise you should always leave this as the default of ‘Splus’.
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