					

	Joint Report of the Transfer Assessment Panel

	Candidate’s Name
	     

	
	Student ID Number
	    

	School
	     

	
	Date of Meeting
	     

	1.  Decision of the Transfer Panel

Please indicate the recommendation of the Transfer Panel by selecting one of the Options A – C below


	A.   Transfer to Degree Category
	Please indicate which category the candidate should 
be transferred to below: 
                                            please tick only one box

	Doctorate (PhD, MD, DDSc, EdD, DClinDent, DClinPsychol)
	[image: image1.wmf]Yes



	MPhil ( A reason for this decision must be given in section 7 (viii) below)
	[image: image2.wmf]Yes



	For the School of English, Faculty of PVAC, Leeds Trinity University and YSJU only - Please indicate if the candidate is following a practice-led programme


	[image: image3.wmf]Yes




	B    Deferral of Decision
	[image: image4.wmf]Yes


	· Cannot be more than 6 months from the date the transfer was due (see guidelines for Transfer Assessment Panel for Time Limits http://ses.leeds.ac.uk/info/22172/research_degrees/933/ transfer_processs )
· Decision can be deferred on the first occasion only that the work is assessed by the Transfer Panel

· A reason for the decision must be given in 8 below together with details of the further work required

	Defer Decision Until
	(please enter date here)
     
	


	C  Candidate Required to Withdraw
	[image: image5.wmf]Yes


	Reasons for this decision must be given in section 9  


	2.
	Please confirm the supervisor(s) and thesis title below:

	Main Supervisor

	      
	Additional Supervisor(s) (state if External Supervisor)
	      


	Thesis Title

	      



	3.  Please confirm the following:

	The Transfer Panel has seen the ‘Progress Report: Transfer Stage’ completed by the supervisor(s) and candidate (which should have been uploaded onto the PDR). Please refer to the Progress report when completing sections 4, 5 and 6 of this report.
	[image: image6.wmf]Yes



	The Transfer Panel gave the candidate the opportunity to discuss their progress and supervision in the absence of the supervisor(s)
	[image: image7.wmf]Yes 

(tick yes even if the candidate declined the opportunity)

	4. Training Plan

	(i)
	Please confirm the Transfer Panel has seen the agreed training plan (which should be uploaded onto the PDR)
	[image: image8.wmf]Yes



	(ii)
	Has the candidate made satisfactory progress within the agreed training plan?   (Please delete as applicable*)
	YES*
	NO*

	(iii)
	If NO, please indicate in the text box below the steps the candidate has been asked to take (the Transfer Panel is also invited to indicate any additional training to be undertaken by the candidate in the text box below).  Completion of these actions is the responsibility of the candidate.  

	Expandable Text Box
     



	5.
	Ethical review Please select one of the options below
	www.leeds.ac.uk/ethics  

	(i)
	Ethical review is not required
	[image: image9.wmf]Confirm



	(ii)
	Ethical approval has been granted
	[image: image10.wmf]Confirm



	(iii)
	Ethical review is required but approval has not yet been granted (please provide further details in the text box below).
If the Transfer panel is not satisfied with the arrangements or if it anticipated that ethical review (or further ethical review) will be required in the research, please indicate the steps the candidate has been asked to take in the text box below.  Completion of these actions is the responsibility of the candidate.
	[image: image11.wmf]Confirm



	Expandable Text Box
     



	6. Safeguarding Data – Storage, Backup and Encryption http://it.leeds.ac.uk/info/116/policies 

	(i)


	Is the Transfer Panel satisfied that the University’s policy for “Safeguarding Data – Storage, Backup and Encryption” is being appropriately addressed? (Please delete as applicable*)    
	YES* 
	NO*

	(ii)
	If NO, please indicate the nature of the problem and the steps the candidate has been asked to take using the text box below.  Completion of these actions is the responsibility of the candidate.

	Expandable Text Box
     



	7.  REPORT ON TRANSFER  ASSESSMENT (WRITTEN SUBMISSION AND VIVA PERFORMANCE)


	The Transfer Assessment Panel is asked to consider the potential of the candidate and the research project for study at doctoral level within the (standard) period of study for the relevant doctoral programme when responding to the following:

	(i) Comment on the potential for originality within the investigation (you may wish to comment on whether any aspects may be publishable):
	Expandable Text Boxes

      

	(ii)  Comment on whether the candidate has demonstrated independent critical ability:
	      

	(iii) Comment on the written style and overall presentation of the candidate’s written submission:
	      

	(iv) Comment on the performance of the candidate in the oral examination (including language/ communication skills):


	      


	(v) Comment on the candidate’s understanding of the area of study (including an awareness of the field of literature):


	      


	(vi) Comment on the candidate’s knowledge of research methods/techniques


	      


	(vii) Comment on whether the planned schedule of work is considered to be achievable by the candidate within the standard period of study 


	      


	(viii)  Feedback from the Transfer Panel/General Comments (please include a brief assessment of the candidate’s progress):


	The Transfer Panel may wish to reserve this section for more discursive text (whilst still providing brief responses in each of the boxes above).
      



	8.
	Recommendation to Defer Decision on Transfer

This section should be completed only when the Transfer Assessment Panel recommends deferral of the decision on transfer



	(i) Reasons for  the recommendation to defer the transfer decision


	 Expandable Text Boxes
     

	(ii)  Details of the further work required of the candidate (please state clearly what is required)


	      


	(iii)  Deadline for the candidate to resubmit the Transfer Report
	Please specify date:  
     

	The Transfer Panel is reminded that all deferred candidates must be offered a second transfer interview if, after considering the resubmitted work, the panel is of the view that, from the consideration of the written submission, the candidate has not met the criteria for transfer to doctoral candidature.  
Where a second transfer interview is held the Transfer Panel must complete a new Joint Report Form in full.  
Where no second transfer interview is necessary, and the Transfer Panel wish to recommend transfer to doctoral study after assessment of the candidate’s resubmitted Transfer Report, the Panel must complete section 14 of this report form with details of its recommendation and how the candidate has addressed the deficiencies outlined in subsections (i), (ii). above.


	9.
	Recommendation to Require Candidate to Withdraw from the Programme of Study

This section should be completed when the Transfer Assessment Panel recommends withdrawal from the programme of study following an unsatisfactory transfer assessment.  The Panel is reminded that consideration of Transfer to M Phil on academic grounds must be given before a decision to require withdrawal is made.



	Please confirm the possibility of transfer to M Phil on academic grounds was considered:   
	[image: image12.wmf]Yes




	Please state clearly the reasons for the decision to require the candidate to withdraw.  
(This should include explicit statements explaining why transfer to the degree of PhD and transfer to the degree of M Phil were not recommended).
	 Expandable Text Box
     



	10.
	For Practice-led Research Degree Programmes Only (in the Faculty of PVAC, School of English, Leeds Trinity University and York St John University only)

This section must be completed by the Transfer Assessment Panel when the candidate intends to submit for a practice-led degree.



	Does the candidate intend to include live performance or practice as part of the final submission?  (Please delete as applicable*)
	YES*


	NO*



	 If yes please respond to (i) and (ii) below:

 (i) please provide details of the work that will contribute to the final submission (see section 15 of the guidelines on the transfer assessment process) http://ses.leeds.ac.uk/info/22172/research_degrees/933/transfer_process 

	Expandable Text Box

     


	(ii) Will the live performance take place prior to submission?  (Please delete as applicable*)
	YES*


	NO*



	If the live performance or practice will take place prior to submission of the written element, to facilitate 
arrangements for the early appointment of examiners the “Practice-led Research Degree Exam Entry Form” must therefore be filled in 3 months prior to the date of the first live practice). An intention stated at the transfer stage to include live practice in the final examination will not be binding.  If research determines that a live element is no longer required (or dates change), this should be reported as soon as possible and will not have any adverse consequences for the candidate. Candidates who do not declare an intention to include live practice at transfer stage will not be permitted to include live practice as part of the submission




	11.
	Members of Transfer Panel This report must be agreed by all members of the Transfer Assessment Panel and, as a minimum, signed by either the Chair or Independent Assessor confirming agreement on behalf of all parties.


	Name:
	Role on Transfer Panel (eg Independent Assessor, Chair, Supervisor)
	Signature (or scanned E Signature):
	Date:



	     
	     
	     

	     

	     
	     
	     

	     

	     
	     
	     
	     

	     
	     
	     
	     


	12.  AUTHORISATION:   I confirm that the transfer assessment has been made in accordance with the University Code of Practice,  the supervisory arrangements satisfy the University’s criteria for research degree supervision and a copy of the report has been made available to the candidate.


http://ses.leeds.ac.uk/info/22172/research_degrees/1030/regulations_codes_policies_and_procedures_for_postgraduate_research%20-%20supervisors  
	Postgraduate Research Tutor/Head of School (Where the Postgraduate Research Tutor is the candidate’s Supervisor the Head of School must sign)
	     
	Date:
	     


	13
	English Language 

	In those exceptional cases where the Chair of the Programmes of Study and Audit Group has requested a report from the supervisor(s) on the candidate’s English language writing and speaking skills the Postgraduate Research Tutor should ensure the report from the supervisor is set out below. Transfer will not be confirmed until the report has been received in Postgraduate Research and Operations.

	 Expandable Text Box
     



The section below is to be completed only in those cases where the original decision on transfer was deferred, and where the Transfer Panel has now assessed the candidate’s revised transfer report and wishes to recommend transfer to doctoral study (without a second transfer interview).  
In all cases where a second transfer interview is held a new Joint Report form must be completed, in full, by the Transfer Assessment Panel.  
	Candidate’s Name
	



	14
	Outcome following a Deferred Decision on Transfer (where no second transfer interview was held)  


	Recommendation to Transfer to Doctoral Study (without a second transfer interview)

Where the Transfer Panel has assessed the candidate’s resubmitted transfer report and wishes to recommend transfer to doctoral study without a second transfer interview, the Panel should complete the text box below with a summary of how the candidate’s resubmitted Transfer Report has addressed the Panel’s original concerns (outlined in section 8 above).  The Transfer Panel may also use the text box below to provide feedback to the candidate.


	Transfer to Doctoral Degree Category

 (PhD, MD, DDSc, EdD, DClinDent, DClinPsychol)
	[image: image13.wmf]Yes



	 Expandable Text Box

     


	Recommendation of the Transfer Assessment Panel following a second transfer interview

In all cases where a second transfer interview is held a new Joint Report form must be completed, in full, by the Transfer Assessment Panel.  


	Name:
	Independent Assessor or Chair (to sign)
	Signature (or scanned E Signature):
	Date:



	     
	     
	     

	     


	AUTHORISATION:   I confirm that the transfer re-assessment has been made in accordance with the University Code of Practice, the supervisory arrangements satisfy the University’s criteria for research degree supervision and a copy of the report has been made available to the candidate.


http://ses.leeds.ac.uk/info/22172/research_degrees/1030/regulations_codes_policies_and_procedures_for_postgraduate_research%20-%20supervisors 
	Postgraduate Research Tutor/Head of School (Where the Postgraduate Research Tutor is the candidate’s Supervisor the Head of School must sign)
	     
	Date:
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